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1.3AT'AJIBHI TIOJIOKEHHSA

1.1 Kypcosi poGotu (mpoektu) y KpuBopizbkoMy (paxoBoMy KOJEIXKI TOPTiBIi Ta
rOTeNbHO-PECTOPAHHOTO O13HECY BUKOHYIOTHCS 3 METOIO:

— 3aKpIIUICHHS, TOTJIUOJICHHS 1 y3arajJlbHCHHS TEOPETHYHUX 3HAHb Ta MPAKTHYHUX
HABUYOK, OJCpP’KaHUX CTYACHTaMH 3a 4ac HaBYAaHHS Ta iX 3aCTOCYBAHHS 10 KOMILJIEKCHOIO
BUPIIIECHHS! KOHKPETHOTO (haxOBOTO 3aBJaHHS;

— CHUCTeMAaTH3allli Ta y3aralbHEHHS HAaBYAIHHOTO MaTepialy;

— HaOYyTTS HAaBMYOK CaMOCTIMHOI poOOTH 3 HABYAJLHOI 1 HAYKOBOIO JIITEPATYpOIO,
HOPMAaTUBHOIO IOKYMEHTAIli€10, KOMIT IOTEPHOIO, €JIEKTPOHHO- OOYUCITIOBAIBHOIO TEXHIKOIO,
nabopaTopHUM OOJagHAHHSAM, BHUKOPHUCTaHHS cy4YacHUX 1H(opMmamidiHux 3aco0iB Ta
TEXHOJIOT1H;

— BUABJICHHSI HAyKOBHUX 3/IIOHOCTEM CTYACHTIB 1 3allydeHHS iX J0 JOCIIIHUIILKOL
pobOTH.

1.2 KypcoBi pob6oTu (pOEKTH) BUKOHYIOTHCS MICHS 3aKIHYEHHSI TEOPETUYHOI YACTUHU
HaBYAJIbHOI JUCHUIUIIHK a00 pO3/iTy, KW 3a0e3nedyye HasBHICTh 3HAHb, JOCTATHIX JIA
BUKOHAHHS KypCOBOi pOOOTH (IIPOEKTY) 3 TaHOT HABYAIBHOI TUCITUTLIIHY.

1.3 KypcoBi poOOTH (ITPOEKTH) BHUKOHYIOThCS Yy TEpMIHM, mepeadayeHi rpadikom
OCBITHBOTO Tporiecy. TepMiHM BUKOHAHHS KypCOBUX pPOOIT (IPOEKTIB) TOBOASTHCS IO

CTYJICHTIB Ha MMOYaTKy CEMECTpY.

2. CKJIAJ TA TEMATHUKA KYPCOBHUX POBIT (ITPOEKTIB)

2.1 KypcoBa poboTa 3 CKIaJaeThCsl JUILE 3 PO3PAXYHKOBO-TIOSCHIOBAJIBLHOI 3alUCKHU.
KypcoBi MpOeEKTH CKIAJAETBCA 3 PO3PAXYHKOBO-TIOSICHIOBAJIbHOI 3alMUCKH Ta TpadivyHoi
YaCTHUHHU.

2.2 Po3paxyHKOBO-NOSICHIOBaJIbHA 3alliCKa BHUKOHYETHCS B JApYKOBaHOMY abo
PYKOTIMCHOMY BUTJISIII Ha JiucTtax gopmary A-4 3 OfHIET CTOPOHH, 3 JOTPUMAHHSIM BHMOT
CTaHAapTiB 0(DOPMIICHHS TEXHIYHOT TOKYMEHTaIlii Ta cranaapty opranizamii COY.

2.3 I'padhiuHa yacTHHA KypCOBOI'O ITPOEKTY CKIAAAETHCS HE MEHIII HIXK 3 OJTHOTO apKylla



dopmary A-3.

2.4 3micT 1 00CSAT TOSCHIOBAJILHOI 3aMCKHM Ta TpadiqHOi YACTHHU KYpPCOBOTO
POEKTYBAHHS BU3HAYAETHCS BIJIMOBIIHO O BUMOT, 1110 3a3HAY€H1 Y METOJUYHUX PO3pOOKax
0JI0 MOTO BUKOHAHHSA, PO3pOOJECHUX BHKIaJadyaMH BIIMOBITHUX IUKIOBUX KOMICIH Ta
3aTBEPKEHUX 3aCTYITHUKOM JUPEKTOpa 3 HaBYAIbHOI pOOOTH.

2.5 Tematnka KypcoBuX poOiT (ITPOEKTIB) TOBUHHA BIATIOBIIaTH 3aBJIaHHSAM HaBYAJIbHOI
JAUCLMILUIIHY 1 TICHO TIOB’SI3YBaTUCS 3 MPAKTUYHUMHU NOTPeOaMHU BiIMOBIAHOT CHIEIIAIBHOCTI.

2.6 Temarnka KypcoBHUX pOOIT (TIPO€KTIB) (hOPMYEThCS Ha TOYATKY CEMECTPYy Ta
00TrOBOPIOETHCS HA 3aCiIaHH1 BIMOBIAHOT IIUKIJIOBOI KOMICIi.

2.7 TemaTuka KypcoBUX poOIT (IPOEKTIB) MTOHOBIIOETHCS IIOPIYHO.

2.8 Temaruka KypcoBuUX poOIT (IIPOEKTIB) MOBMHHA BIANOBIIATH HABYAIHHUM
3aBAaHHAM NOPO(UIOIYO] JUCHUIUIIHU, OB A3yBaTUCS 3 MNpPaKTUYHUMHU NOTpedaMu Ta
MEePCIEKTUBHUMH MOTpedamMu Trainysi, OyTH aKTyalbHOIO.

2.9 CrynentaM HaJa€ThCsl MOKIIMBICTD MOJaBATH BJIACHI MPOIO3HUIIIT MO0 TEMaTUKH
KypCOBHUX poOIT (ITPOEKTIB) Ha pO3IJIsLA 3aCiAaHHS BIAMOBIIHOI LIMKJIOBOI KOMICII.

2.10 BukoHaHHSA JEKUIBKOX KypCOBHUX pOOIT (ITPOEKTIB) HA OJHAKOBY TEMYy HE
nomnyckaetbes. (BpaxoByrouun crenudiky OKpeMHX AUCIUIUIIH, OAHA U Ta K TeMa KypCOBOi
poOoTHu (POEKTY) MOBUHHA MAaTH Pi3HI BUXIAHI JaHl JJi1 pO3paxyHKy, BaplaHTH, 3aBJIaHHS,
HaIpsIMKA pOOOTH TOIIIO).

2.11 KinbkicTh TeM (a00 1HAMBIIyalIbHUX 3aBJIaHb IJIs1 OJHAKOBUX TEM) HE MOXeE OyTH
MEHIIIOIO KIJIBKOCTI CTYJICHTIB y TPYIIL.

2.12 BianoBigHuM HakazoMm 1no PaxoBOMYy KOJEIKY 3aTBEPIKYEThCS TEMaTHKa Ta

MPU3HAYAIOTHCS KEPIBHUKU 3 KypPCOBOi pOOOTH (MPOEKTYBAHHS).

3. KEPIBHUIITBO KYPCOBUMU POBOTAMMU (MTPOEKTAMUN)TA
METOJUYHE 3ABE3ITEYEHHSA
3.1 KepiBHukamu KypcoBUX poOiIT (IPOEKTIB) MPU3HAYAIOTHCS HAWO1IBIIT KBaTi(hiKOBaHI

Ta JOCBIIYEHI BUKJIaayl IIMKIIOBOI KOMIcCii.



3.2 KepiBHUKM HamalOTh CTYJCHTaM KOHCYJbTAIll BIAMOBIIHO g0 rpadiky (10
PO3KJIaay) 3 KypcoBOi poOOTH (IIPOEKTY)

3.3 Bukiamaui BiANOBIIHUX IHUKJIOBUX KOMICIH PO3POOJISIOTh METOIWYHI BKa3iBKH
II0JI0 BUKOHAHHS KypCOBUX pOOIT (IIPOEKTIB), B AKUX MepeadavyaroThCs 3aBIaHHS KypCOBOI
poboTH (TIPOEKTY), HOTO OCOOIMBOCTI, CTPYKTYPY, OOCSITH 1 3MICT OKPEMUX YaCTHH, TTOPSIIOK

iX BUKOHaHHS Ta 0()OPMIICHHSI TOUIO.

4. IEPEBIPKA KYPCOBUX POBIT (ITPOEKTIB)
4.1 KypcoBi poO0TH (IPOEKTH), 3MICT SIKUX BIANOBIAAE BHUMOTaM, JIOIMYCKAIOTHCS 10
3aXUCTy, IPO 110 BUKJIAJAa4eM POOUTHCSA BIAMITKA HA TUTYJIbHOMY apKylll («IOMYyIIEHO 10
3axXucTy», Aata, nianuc). [Ipu HeoOxiqHOCTI KypcoBuil poOoTa (MPOEKT) AOOMPAIlbOBYEThCS

3T1JIHO 3 3ayBKCHHSIMU, a MOTIM JIOMYCKAETHCS A0 3aXUCTY.

5.3AXUCT KYPCOBUX POBIT (ITPOEKTIB)

5.1 3axuct KypcoBUX poOIT (IIPOEKTIB) CTyACHTAMU MPOBOAUTHLCS MEPE] KOMICIEIO Y
CKJIaJll OJHOTO - JBOX BHUKJIAJAa4iB BIJMOBIAHOI ITUKIOBOI KOMiCii Ta KEpiBHHKAa KypCOBOIi
po0OTH (TTPOEKTY).

5.2 Tlopsamok 3axuCTy KypcoBOi poOOTH (ITPOEKTY):

— JIOTIOB1JIb CTYACHTA (110 5-7 XBUJIMH), B SIKii pO3KPUBAETHCSI OCHOBHHI 3MICT pOOOTH,
pe3yJabTaTh EKCIEPUMEHTATBLHOIO JIOCTIHPKEHHS, BUCJIOBIIOIOTLCS BJIACHI MPOMO3UIII Ta
MPUIHSATI PIIICHHS;

— BIIMOBII CTYACHTA Ha 3alIUTaHHS 010 JOCIIPKYBaHOI MPOOJIEMH YWICHIB KOMICIT Ta
MPUCYTHIX HA 3aXUCTI CTYJICHTIB;

— OIHIOBAaHHS WIEHAMU LMKJIOBOI KOMICIi SIKOCTI BHUKOHAHHS, 3MICTY Ta 3aXHCTy
KypcoOBOi poOOTH (IPOEKTY) CTYACHTA.

5.3 Ilpu omiHIOBaHHI KypcoBOi poOOTH (IIPOEKTY) BPAXOBYIOTHCSA: — TEOPETUUHHMA
piBEHb, PO3KPUTTS CYTHOCTI Ta TIIMOUHU 3MICTY, TEOPETUYHA OOTPYHTOBAHICTh TEMU;

— HAOYTTd HABHYOK WLIOJ0 PO3POOKM 1 BUPIIIEHHS HAYKOBOi MPOOJIEMU: BMIHHS



CaMOCTIHHO TPaLOBaTH 3 JITEPaTypHUMHU JDKEperIaMH, BUIUISTH W aHANI3yBaTH MPOBIIHI
KOHIIETIIII{, BAKOHYBATH PO3pPaxyHKH TOIIO, TPaMOTHO odopmisiTu 6i16miorpadiro;

— TUTAHOMIPHUH 1 CUCTEMATUYHHI XapaKkTep poOOTH CTYCHTa HaJl TEMOIO;

— SIKICTh O(POPMIICHHS, CBOEYACHICTD 3/1a4l KypcOBOi poOOTH (TIPOEKTY).

5.4 KypcoBa poboTa (IIPO€EKT) OIIHIOETHCS 3a YOTUPUOATBLHOIOIIKAJIOK: ,,BIIMIHHO”,
,,J100pe”, ,,;3aI0BUIbHO”, ,,HE3aI0BUTRHO”. Y BHUIIAJIKy OTPUMAaHHS CTYJACHTOM IpPH 3aXHUCTI
KypcoBoi poOOTH (TIPOEKTY) OIIHKHU ,,HE33aJOBUIHHO PIIICHHAM IMKJIOBOI KoMicii Homy
IIPOIOHY€ETHCS HOBA TEMa 1 HOBUIA TEPMiH BUKOHAHHS KypcoBOi poOoTH (TIpoekTy). Ha koxxHui

KypcOBY poOOTY (ITPO€EKT) MUILETHCA CTUCITUHN BIATYK.

6. SBEPITAHHS, CIINCAHHS KYPCOBUX POBIT (ITPOEKTIB)

6.1 Ilicnsg 3axucTy KypcOBUX pOOIT (ITPOEKTIB) 3JA€THCS BUKIIAIaue€M - KEPIBHUKOM Yy
apxiB. KypcoBi po6otu (po€ekTr) 30epiraloTbCsi y apxiBi MPOTITOM OJIHOTO POKY (i3 HaKa3y
Minocsitu Ykpainu Ne 161 Big 02.06.1993 p.), mOTIM CIUCYIOTHCS B YCTAHOBICHOMY TOPSIKY.

6.2 JlupexTop (haxoBOro KOJEIXKY 3a KJIOMOTAHHSIM 3aBiyBaya BIJIIJICHHSM MOXE
3QJIMIIUTH JJIS TIOJANbIIIOT0 30€epiranHs Kpaiil KypcoBi poOOTH (MPOEKTH) SIK 3pa30K, PO 10
MPUIMAETHCS PIIEHHS HA 3aCiJaHH1 IUKIOBOI KOMICII.

6.3 KypcoBi pobotu (MpO€EKTH), 10 MAIOTh TEOPETHUYHY Ta MPAKTUYHY I[IHHICTb,

MO/IAIOTHCS HA BIJIMOBIHI KOHKYPCH, IPOMOHYIOTHCS 10 BIPOBAHKEHHS.

7. 3AT'AJIBHI BHUMOI'M [0 O®OPMJIEHHA PO3PAXYHKOBO
MOSACHIOBAJIBHOI 3AITMCKHA

7.1 Po3paxyHKOBO TOSICHIOBAJIbHY 3allMCKy JIO0 KypcOBOi pPOOOTH (IPOEKTY)
obopmsitoTh 3rigHo BuMor JICTY 8302:2015..

7.2 PII3 npyKyloTh 3 BUKOPUCTAaHHSIM KOMII'IOTEpa Ta NMPHUHTEpAa HAa OJHIA CTOPOHI
611oro nanepy popmarom A4 (210 MM x 297 MM) CTpIYKOIO, HOPHUTIAMU 200 TOHEPOM YOPHOTO
KOJbopy. JlomyckaeThCst MpeacTaBIsATH BEIUKI TaOJIMLII Ta LTIOCTpallii Ha apkyiil popmaty A3

(297 mMm x 420 mm), cknageHomy 1o Gopmary A4.



7.3 Ilpu odopmiieHHI AOKYMEHTIB Ha apKylax TEKCT HEOOXITHO pPO3TallyBaTu
JOTPUMYIOUUCH TaKWX BiJCTaHEH! BiJl KpaiB apKyllla: BEpXHIid, JiBUH 1 HIKHIN — He MeHIe 20
MM, MipaBUil — HE MeHIe 10 Mm.

7.4 Ocnouuii Texct 3113, HaOpaHuil y 0THOMY 3 TEKCTOBUX PEIAKTOPIB, TOBUHEH MaTH
HACTYIHI MapaMeTpu: rapHitypa — Times, kerb — 14, macmrad - 100 %, iHTEepBam —
3BUYaAWHUM, ab3a11 — 12,5 MM, mpudT — 3BUUaiitHui, 6€3 3MiIeHHs, 0€3 aHIMallii, MIKPSIKOBUI
iHTepBaN — 1,5, BUPIBHIOBAHHS — MO IIUPHHI.

7.5 Ha3zu pozpume "3MICT", "BCTVII", "BUCHOBKH", "CIIMCOK
BUKOPUCTAHUX JKEPEJI", "NOAATKHN": rapuitrypa — Times, keriib — 14, BETUKUMU
JiTepamMu, WPUPT — HAMIBXKUPHUI, BUPIBHIOBAHHS - MO UeHTpy. llepeHocu B cioBax He
normyckaroThesa. KoXKHHIM po3/il MOYMHAETHCS 3 HOBOI CTOpIHKH (ane He migpo3main). [licus
Ha3BU PO3/Ty Kpamka He cTtaBuTH. 5.6 Ha3zBu migpo3ninis: rapHiTypa — Times, keruib — 14,
MaJIUMU JliTepaMu (KpiM MEepIioi), mpudT — HAMBKUPHUM, BUPIBHIOBAHHS — T10 JIIBOMY Kparo.
[lepenocu B cioBax HE JOMYCKalOThes. SIKIIO Ha3Ba MIAPO3AUTY Ma€ JiBa PEYEHHS, TO BOHU
PO3AUISIIOTECA Kpankoro. [Ticis Ha3BH miIpo3AlLy Kpanka HE CTaBUTHUCS.

7.7 Ab63anHuii BiICTyN MOBUHEH OyTH OJTHAKOBHUM I10 BCiif poOOTI.

7.8 B Tekcti PII3 He no3BonsieThes:

7.8.1 BxxuBaTH >kxaproHHi TEPMiHU, TEXHIIIM3MU Ta CICHTOBI CJIOBA;

7.8.2 BxuBatu JJ1s1 TOTO CaMOTO MOHATTA Pi3HI HAYKOBO-TEXHIYHI TEPMIHH, CHHOHIMH,
a TakoXX IHIIOMOBHI CJOBa Ta TEPMIHM 3a HASIBHOCTI PIBHO3HAYHMX CJIB Ta TEPMIHIB B
YKpaiHCHKi MOBI;

7.8.3 BxuBaTu CKOpPOYEHHS CJIIB, KpPIM BCTAaHOBJIEHUX MPABWIAMH YKPaiHCHKOI
opdorpadii, YUNHHUMU HOPMATUBHUMU TOKYMEHTAMHU;

7.8.4 3acTocoByBaTH B TEKCTI MaTeMaTH4HI Ta CIeEIlajbHI 3HAKU (HAMPUKIIAJ, 3HAKU
IiaMeTpy, paaiycy, KBajapaTy, HaXmiy, KOHYCHOCT1, HOMEPY, BIJICOTKY TOIIIO0), SIKIIO Ol HUX
HEMAa€ YUCIIOBUX BEIINYMH;

7.8.5 3amoBHIOBATH OCTAHHIO CTOPIHKY PO3/1ay MeHIe Hixk 40%.

7.9 Texcr PII3 mominstoTh Ha PO3AUIM Ta MIAPO3JUIM, IMYHKTH, 3a HEOOX1AHOCTI,



MIIMTYHKTH, KOXKEH 3 SKUX Ma€ JIOTIYHO 3aBeplieHy 1H(POpMAIIiio.

KoxeH 3 HHUX TOBMHEH MaTH TMOPSAIKOBY HyMmepalilo apaOChkuMmu Ludpamu, KpiM
JOJIATKIB, 1 IPYKyBaTHUCS 3 a03aIHOTO BIJCTYMY.

Pozninu HymepyroTh B MeXax BChOTO TeKCTy (Hampukian 1, 2, 3 1 T.1H.), TAPO3ILIH,
NYHKTH 1 TIATYHKTA — B MeXax po3ainy (Hanpukian, 1.1, 1.2, 1.3 ...,2.1,2.21 8 T.1.).

[licns HOMEpPY poO3aUTy, MIAPO3ALTY, IMYHKTY 1 MIANYHKTY y TekcTi I3 kpamky He
CTaBJIATb.

7.10 B Ttekcti PII3 MoxyTth OyTu HaBeneHi mepeliku. llepen KOXKHOIO TO3UINIEIO
nepeniky craBisaTh aedic, a akuio y tekcti PII3 HeoOXimHO 3poOUTH MOCUIIAHHS HA OJUH 3
MepesiKiB, TO CTaBIATh Maly JITEPY 3 MYKKOK. 3a HEOOXITHICTIO MOJAIBINOI AeTamizarlii
MepeniKy Heo0X1THO BUKOPUCTOBYBATH apaOChki IUGPH 3 AYKKOIO.

7.11 B KIHLII KO>)XKHOTO NEPEITIKY CTaBJIATh KPANKY 3 KOMOIO, MICISl OCTAHHBOTO — KParkKy.

7.12 Bei umoctpartii (KpecieHuKH, cxemu, rpadiku, aiarpaMu, HOMOTpaMH, PUCYHKH,
(GOTO3HIMKM TOINO) iMEHYIOThCA y TekcTi PII3 pucyHkamu 1 momaroThCs JUisl MOSICHEHHS
BUKJIQJICHOTO MaTepiaay Ta BCTAHOBJICHHS BIACTUBOCTEH a00 XapaKTEPUCTHK.

Bubip Bugy umocTpariiii 3aJieKMTh Bl METH, SIKYy CTaBUTb Tepea coOO0r aBTop.
[mrocTpaliii BUKOPUCTOBYIOTH TUIBKA TOJ1, KOJM BOHU PO3KPHUBAIOTh, MOSICHIOIOTH a0o0
JIOTIOBHIOIOTH 1H(OpMaIlito, 1m0 MicTuThes B PI13.

[x BcraBmaroTe y Tekct PII3 B omnHomy 3 pactpoBux dopmarie (bmp, tif, jpeg) 3
pO3aUIbHOIO 37aTHICTIO He MeHmie HiK 300 dpi abo BCTaBIAIOTH K 00’€KTH BEKTOPHOI
rpadiku.

7.12.1 TIpocTi puCYHKH JIOMYCKAeThCs BHKOHYBaTthH 3acobamu Microsoft Word,
IpyNyHO4H KOXKHY UTIOCTpaLiio B oKpeMuit 00’ ekT. CkiiaH1 0araTOKOMIOHEHTHI PUCYHKH CHiJ
dbopmyBatu 3a gormomororo nporpamunx komiuiekcis CorelDRAW, AutoCAD, KOMITAC 3D
Ta 1HIIII.

Hamucu Ha pucyHKkax Ta mijJi HIMA BUKOHYIOTh IIPU(TOM OCHOBHOTO TEKCTY. PucyHku

HYMEPYIOTh 1 MIJNUCYIOTh MiJ PUCYHKOM IIPU(PTOM OCHOBHOTO TE€KCTY, BUPIBHIOBAHHS — IO

LEHTPY PUCYHKA.



7.12.2 VYci umrocTparrii TOBUHHI BIANOBIAATH BUMOTaM CTaHAApTiB €IWHOI cHCTEMHU
KOHCTpYKTOpCchkoi mokymeHTarii (€CKJl), €auHoi cUCTeMH TEXHOJIOTIYHOI JOKYMEHTAIlil
(€ECTH), €nunoi cucremu uporpamuoi mokymenrtaunii (€CIIJ[), YyMHHUM HOPMATUBHUM
JOKYMEHTaM Ta CTaHAapTaMm oprasizaiiil Ykpainu (COY).

7.12.3 ImrocTparrii moBUHHI OyTH pO3TalllOBaHi Tak, 100 iX 0yJ10 3py4HO po3risaaTy 6e3
noBopoTy 13 abo 3 MOBOPOTOM 32 X0/I0M TOAMHHUKOBOT CTPIJIKH.

7.12.4 ImocTpanii He MOBUHHI MMOBTOPIOBATH MaTepial OCHOBHOTO TEKCTY a00 MICTUTH
3aiiBy iH(}oOpMaIito, sika BiJIBOJIKAE€ yBary uyuMTaya Bij MOCTaBJICHOI 3ajayl. Y TEXHIYHUX
KpPECIEHUKAX, 110 MOSCHIOITh OYJI0BY 1 TPUHIIMIHN POOOTH MAIlIMH, iX MEXaHI3MIB 1 BY3J]iB, HE
MOBUHHO OYTH MaJIO3HAYYIINX TOIPOOHII.

7.12.5 TosicHioBanbHI1 JaH1 (MiIpUCYHKOBUHN TEKCT) PO3TALIOBYIOTH ITiJl PUCYHKOM HaJl
Ha3BOIO UTtocTparii. Po3mudpoBkH y NiApUCYHKOBOMY TEKCTI MUILYTh Y PANOK, BLIIUISIOUH
iX oJHa BiJl OHOT KPAIKOK 3 KOMOTO.

Hudpwu, nitepu, 1HII11 YMOBHI ITO3HAYEHHS MO3UIIINA B pO3MIM(PPYBAHHI MPUBOISTH Yepe3
TUpe, Hanpukian, «1 — gaBay; 2 — nepeTBoproBay; 3 — mijicuioBay; ado a — ¢ikcarop; 06 —
KOPEKTOp 1 T. 1H.».

7.12.6 JIoBXKWHHU PAJIKIB 3 OSICHEHHSIMU HE TTIOBUHH1 BUXOAUTH 32 MEXI1 LTFOCTpaIlii.

7.12.7 CrangapTHi TO3UIIIiHI OyKBEHI MO3HAYEHHS, MPUBEICHI HA PHUCYHKY, HE
o3 POBYIOTH. SKIIO MO3HAYEHHS, TPUBEICHI HAa LTIOCTpAaIlii, po3uudpPOBYIOTHCS B TEKCTI
PII3, TO B miApuCyHKOBOMY TEKCTI iX po3IM(ppyBaHHS HE AOMYCKAIOTHCS.

He nomyckaetbcs yacTuHy Jnerajieil umrocTpallii MOSCHIOBATA B TEKCTI, a 1HIIY — B
MIIPUCYHKOBOMY Hamuci. B miipucyHKOBOMY TE€KCT1 HE IOITyCKAIOThCS IEPEHOCH CIIB.

7.12.8 Ha Bci umocTpanii nmoBuHHI OyTH nocuianHs y Tekcti I13, Hanpuknan, «Ha
PUCYHKY 3.5 MOKa3aHo..., KIHEeMaTUYHa CXeMa MPUBOAY TPOMHUCIOBOTO poboTa (pucyHok 3.7)
Tomo». [mroctpaiiii HeOOXi1THO PO3MIIIyBaTH OE3MOCEPEIHbO IMICHS TOCUJIaHHS, /€ BOHHU
3raJyloThCs BIIEpIle, a00 Ha HACTYMHIN CTOPIHIIL.

Jl7i HEeBENMKUX PUCYHKIB CIIiJl 3aCTOCOBYBATH OOTIKAHHS TEKCTOM Ha Bigaaii 10 mm.

Pucynox Moxe 3aiiMaTd BCIO IUIOLLY CTOpPIHKM a00 BHUKOHyBatucsa Ha Qopmatri A3,



ckiageHomy 1o ¢opmary A4. Benuki imrocTpartlii momMinaoTh y T0JaTKH.

7.12.9 Hudposuii Mmarepial, sSK MNpPaBUiIO, HEOOXIAHO TMOAABaTH JUIs KpaIioro
YHAOYHEHHS 1 3PYYHOCTI TOPIBHSHHS TOKAa3HUKIB y BHUIJIAAI TaOnuik. Bcl HaBeneHi B
TaOJIMISAX aHl IOBUHHI OYTH JAOCTOBIPHIi, OJHOPIJHI 1 CIIBCTaBHI, B OCHOBI iX TpyITyBaHHS
MOBUHHI JISKATHU CYTTEBI O3HAKH.

7.12.10 Tabnuii nogaroTh K okpeMi 00’ ekTH y hopmari Microsoft Word a6o Microsoft
Exel 3 po3Mipamu, TpHBEICHUMH JO CTOPIHKH CKJIaJaHHSA. TeKcT TaOJMUIli BUKOHYIOTH
mpU(PTOM OCHOBHOTO TEKCTY, B OOIPYHTOBAHUX BUIIAJIKaX JI03BOJISIETHCS 3aIUCYyBaTH TEKCT
TabnuIl MWpUEPTOM, KErIb SIKOTO , 3ar0JIOBKH KOJIOHOK MOJAI0Th HAMIBKUPHUM IIPUDTOM,
BUPIBHIOBAHHS — 10 LIEHTPY.

3aronioBku (Ha3BU) Ta HyMepallis TaOiuib: Keriab — 14, mpudt — 3BUYAHHUMH,
BUPIBHIOBAHHSI - 110 LIEHTPY TaOJIHIII.

7.12.11 Ha3Ba Tabmu1li MoBHHHA BiI0OpakaTH ii 3MICT, OYTH TOYHOIO, KOPOTKOIO.

7.12.12 SIxuio TabauIls MepeHOCUThCS Ha Ty caMy a0o 1HIII CTOPIHKH, TO Ha3BY MOJAI0Th
TUIBKM HaJ TMEpUIO YacTUHOK Tabmui. Haa HacTynmHOIO 4YacTHHOIO 3aluCyIOTh
«IIponmoBxxkenns tabmumi 1.2» abo «3akinyeHHs tabmuil 1.2». HesakiHueHy TaOmHIlO
HUKHBOIO TOPU30HTAIBHOIO JIIHIEID HE OOMEKYIOTb.

3aronoBku rpad HABOASTH Y HA3UBHOMY BIJIMIHKY OJHWUHU 0O€3 MEpPEHOCIB CIIB Ta
CKOPOYEHbB.

7.12.13 Po3mimiaroTh TaOauIll 6€3M0cepeTHbO MICHs TEKCTY, B IKOMY BOHU 3TaJIyIOThCS,
a00 Ha HACTYITHIM CTOPIHI, SKIIO Ha MONepeaHINA TabauIg He ToMIIaeThes. Benuki Tabmui
PEKOMEHIYETHCSI TIOMIIIATH B JJOJIATKH.

7.12.14 Yci koMipku TabIMIl TOBUHHI OyTH 3aMOBHEHI. 3aMIHIOBATH JIalIKaMu LU(PH,
3HAKH, CJIOBA, 1[0 MMOBTOPIOIOTHCS y TAaOJHIIl, HE MTO3BOJISETHCSA. B pasi BiICyTHOCTI OKpeMUX
JAHUX y TaOJUIIl CJIiJT CTABUTH TUPE.

7.12.15 ludpu y rpadax Tabauilh MatOTh MPOCTABIATUCS TaK, MO0 PO3PSAIN YUCET Y
BCiif rpadi Oynu po3MillieH1 OAUH i OJJHUM, SKIIIO BOHU HAJIEXKATh JI0 OJTHOTO MOKa3HUKa. B

olHiN rpadi moBUHHA OyTH 30epekeHa OJIHAKOBa KUIBKICTh JECATKOBUX 3HAKIB JJIS BCIX



3HaY€Hb BEJIMYUH.

7.12.16 Tabnuii MOKYTh MaTH MiATA0IMYHI MPUMITKHU, B IKUX MOKHA TIOSCHIOBAaTH 200
JIOTIOBHIOBATHU TAaOJIMYHI JaHI.

7.12.17 Tabnuii, 32 BUHATKOM TaOJHIIb TOIaTKIB, HyMEPYIOTh apaOChbKUMU IH(PpaMu B
MeXax posnuiB, Hanpukian «Tabmums 1.1 — Buxigai mani» (tabmums 1 posainy 1) abo
«Tabmunsg b.2 — TexHiuHa XapakTepuCTHKA MPUCTPOIO» (TadauIs 2 101aTKy b).

7.12.18 Ha Bci Tabmuti [13 maroTs OyTr HaBeAeH1 ociiaHHs B TeKcTi 113 3 3a3HaueHHIM
HOMEpa TaOJIHIII.

7.12.19 I'onoBka TabnuIll MOBUHHA OYTH B1IOKpEMJIEHA KOHTYPHOIO JIHIEIO Bl PEIITH
tabnuii. [To nepumeTpy 11101 TaONMII TEXK KOHTYpHA JIHIA, IKIIO TaOJULS IEPEHOCUTHCS, TO
3HHM3Y YaCTUHU TAOJIMII KOHTYpHA JIiHIS HE MPOBOJAUTHCS.

7.12.20 HeBenukwuii 3a 006csiroM 1upoBuil Matepian HEIOLIIBHO OPOPMIISATH Y BUTIISII

Ta0NuIlb, HOTO MOJAIOTh TEKCTOM, MPU LbOMY IU(POBI JaHI PO3TAMIOBYIOTH Y BUTJIAII

KOJIOHOK, HaIpHUKIIAI, rabapuTHi po3MipH IIPUCTPOIO, MM:
157 (o0 v T 15 10005101513 62 D 90
D1 (0):: 297 1 ¢ b: H 125

7.13 ®opmyu CTBOPIOIOTH 3a IOTIOMOTOI0 penakropa Equation 3...4, mpocti hopmMyin
3aMHUCYIOTh B OJTHOMY PSAKY 3 TekcToM. CkiaaHi GopmMyiu 1 Ha SIK1 € TIOCUJIAaHHS - OKPEMUM
PSAIKOM, BUPIBHIOBAHHS — 110 LIEHTPY.

@opmynu, Ha ki B TekcTi [I3 € mocuiiaHHs 1 HyMepyroTh apaOCbkuMu LudpaMu B
Kpyriumx AykKkax Ha Bijgcrani 10 MM Bij mpaBoro kparo. Homep dopmysu, 3a BUHATKOM
dhopmyi, K1 € y 10/1aTKaX, CKIAJAETHCS 3 HOMEpa PO3LTy Ta MOPSIKOBOro Homepa hopMyin
B LIbOMY PO3JILII.

VY nopaTtkax 3aMicThb HOMEpPA PO3AUTY 3aMUCYIOTh MO3HAKY JOJATKY Ta MOPSAKOBOTO
HOMEPY (DOPMYJTH B IIbOMY JTOAATKY, MIJK SKUMH CTaBJISATh KPAIIKy.

7.13.1 IIpu mocunaHHi B TEKCTI Ha (POPMYITy BKa3yEThCS il HOMEP B Ty>KKaX, HATIPUKIIAI;
« ...y dopmymi (2.3) ...», 1o 03HauYa€ TpeTio hopmMyIy y ApyroMmy posaiii abo « ...y ¢popmyri
(A.1) ...», mo o3Havae nepiry Gopmymny y 1oaatky A.



7.13.2 lllpudt bopmyn ta ix Hymepalii - 3BUYaHUN — KeTJIb 14 1K, BETUKUN 1HACKC —
10 nx, Manuii IHIEKC — 8 K, BEJIMKUKM CUMBOJI — 18 1K, Maauii ckMBOJI — 12 1K.

7.13.3 'Y dbopmyii sk CUMBOJIN (I3UYHUX BETMYHH CJI1JT 3aCTOCOBYBATH MO3HAYCHHS (U1
MMO3HAKM), 10 BCTAaHOBJICHI YHMHHUMH HOPMATUBHUMH JOKYMEHTaMH a00 € 3arajibHO
npuiHATUME. [10SCHEHHSI CUMBOJIIB 1 YUCJIOBUX KOC(]IIIEHTIB, SKIIIO BOHU HE TIOSICHEH] paHiIle
B TEKCTI1, TOBUHHI OyTH HaBejleH1 Oe3MocepeIHbO 1111 PopMyIIoro.

7.13.4 TlosicHEeHHS KOKHOT'O CUMBOJTY CJIiJI JaBaTH 3 HOBOTO PsIJIKA B Tiil MOCIITOBHOCTI,
B K1 BOHH 3yCTPi4aroThcs y popmyii.

7.13.5 ®opmyina HE OPYIIYyE CUHTAKCUYHOI Oy/1I0BU pedyeHHs. ToMy B KiHIIl pEUCHHS,
nepes (popMyJiol0, HE CTaBISATHCS PO3JLIOBI 3HAKU, KPIM BHUMAAKIB, KOJU y PEUYEHHI €
y3araJibHIOI0U1 CJIOBA, YU CTABJISITH KOMY, SIKIIIO J1aJil i]1e MOSCHEHHS] CHMBOJIIB, IEPIIUH PSAIOK
SIKOTO TIOBUHEH TIOYMHATHUCS CIIOBOM «JIE», SIKE 3aMMMCYETHCS 3 MajIoi OyKBH 0€3 IBOKpAITKH.

[Ticnst HROTO MUIIETHCS CUMBOJI BEJIMUMHU 1 U€pe3 TUPE WOTO CIIOBECHE MOSICHEHHS Ta
4yepe3 KOMY BiJIIOBITHA OAUHUILST BUMIPIOBAHHA. 3HAYEHHS BC1X BEJIMYMH HEOOX1/THO BUpAKaATH
B CI. OkpeMi eneMeHTH MOSICHEHb PO3AUISIIOTECSA KPAKOIO 3 KOMOIO 1 MUIIYThHCS B pAIOK a00
3 HOBOT'O psifika. B KiHIII OCTAaHHBOTO PsJIKA MOSICHEHb CTAaBUTHCS Kparka.

CxknanHi ¢GopMysH 1 Ti, HA SIKI € TIOCHJIAHHS, 3alMCYIOTh B OKPEMOMY PSAKY, MPOCTI
(GOopMyITH MOXKYTh PO3TAIIOBYBATUCS B OJHOMY PSIKY 3 TEKCTOM.

7.13.6 Slkmo ¢popmyu MoJar0ThCs OJHA 32 OJTHOK0, TOOTO BOHM HE PO3I1ICHI TEKCTOM,
TO IX PO3AUISIIOTH KOMOIO.

7.13.7 Sxmo QopMynu nyxe BeEIUKi, 1X MOXHA TNEPEHOCUTH HA HACTYIHUN Ha
HACTYITHUH PSAIOK, ajie TUTBKU Ha 3HAaKaxX OIeparliii, Mpyu YoMy 3HAK Ha MOYaTKy HACTYITHOTO
psAKa MOBTOPIOIOTH. B pa3i mepeHeceHHs QOpMylIM Ha 3HAKy omepaunli MHOXEHHS
3aCTOCOBYIOTB 3HAK «X)».

7.13.8 3nak MHOKEHHS * y popMysax HE JOMYCKAETHCS.

7.13.9 Topsanox nomanns y PI13 maTeMaTndHUX piBHSIHBb TAKUH CaMUi, K 1 POPMYIL.

7.14TOCT 7.12 ycTaHOBIIIOE 3aralibHI IpaBUIa CKOPOYCHHS CJIiB Ta CIIOBOCTIONYYEHb B

YKpaiHChKIM MOBI1 Ta 1IHO3EMHUX €BpOTEHChKMX MOBax. [Ipy BUKOpHCTaHHI CKOPOUEHb B TEKCTI



PII3 3acTOCOBYIOTH 3araibHONPHUIHITI CKOPOYEHHs Ta iHIII a0peBiaTypH, IO BCTAHOBIIEHI
MpaBUJIaMu YKPATHCHKOI J1JI0BOi MOBH Ta YAHHUMHU HOPMATUBHUMHU JTOKYMCHTAMH.

Jlist BCix TpaMaTtuyHUX (OpM OFHOTO 1 TOTO K€ CJIOBA 3aCTOCOBYIOTH OJHE 1 T€ X
CKOPOYEHHS, HE3aJIe)KHO BiJl POy, YMCIIa, BiAMIHKA Ta 4acy. Heo0XiTHO TakoK KOPUCTYBATUCS
HACTYITHUMU MIPKyBaHHSMH:

7.14.1 BIIMIHKOBI 3aKiHYEHHS B MOPSIKOBUX YHCITIBHUKAX, K1 TO3HAYCHI apaOChKUMHU
nupamMu, TOBUHHI OyTH OJHOJITEPHUMH, SIKIIO OCTaHHIN JITEp1 Mepeaye roJIOCHUN 3BYK, a
SIKIITO MPUT0JI0CHA — IBOJIITEPpHUMH, Hanpukiaa: 11 —#, 11 —ro.

7.14.2 npu Mo3HAYEHHI BETUKUX KPYIJIUX YMCET BUKOPUCTOBYIOTHCS CKOPOUYEHHS: IS
TUCSIY — 3 KPANKoI0 (THC.), 11 MUTBMOHIB Ta MUTBSIP/IIB — 0€3 Kparnku (MJIH, MJIPJ);

7.14.3 3HaK BiACOTKIB (%) BIIAUISIOTH Bl HONEPEIHHOTO Yucia mpooisaom; 5.14.4 3Haku
rpagyca Ta Moro JA0Jb MUITYTHCS Pa30M 3 YHUCIIOM.

7.15 'Y Tekcti PII3 unciioBi 3Ha4€HHS BEJIMYUH 13 MMO3HAYEHHSIMU OJMHUIIL PAXYHKY 1
(bh13WYHUX BEJIMYUH CJIIJI M0JIaBaTH U pamu, a yrcia 6e3 mo3HaueHb OJIMHUIb BUMIPIOBAHHS
1 OMHUIIb PaXyHKY — CJIIOBaMH , HAIPUKIIAJ: «...3JIACHUTH BUMPOOYBAHHS JECATU B3IPIIIB,
KOKeH 3aBIOBXKKH 200 MM».

7.16 Ycska rpyna 3 TppOX LHU(P YHCIOBOTO MO3HAYEHHS BEJIMYMH JIIBOPYY 1 IPABOPYY
B1JI KOMH ITOBHHHA BIJJOKPEMJTIOBATHCS BiJI IHIIUX TGP MPOMIKKOM 33 BUHITKOM TTO3HAYSHHS
POKY, HANIPUKIIAJ: «...12 543, 745 12», ane « pik 2012».

7.17 Tlepenik mocuiIaHb Ha BUKOPHCTaHI JpKepena: rapHitypa — Times, keriab — 14,
mpudT — 3BUYANHUMN, BUPIBHIOBAHHS — 3a JIIBUM Kpaem. PosrairyBaHHs Ta Hymeparlis — B
nopsiAky nocuianb B Tekcti PII3 (Bukopucrtanss).

7.18 Jlpykapchki MOMWJIKHK 1 TpadiyHi HETOYHOCTI, BHsBJIEeHI npu odopmienHi [13,
JIOMYCKAEThCSI  BUMPABJSITH  [UISIXOM — MiAYMIEHHS a0o  3adapOoByBaHHA  OLI0I0
KaHIICJIAPCHKOI0 (apOor0 3 TOMATBIITNM HAaHECEHHSM BHIIPABIICHOTO TEeKCTYy 4M rpadiku. Ha
onHii ctopini PII3 gomyckaeTbest He Ouble IBOX BUIPABIICHb.

7.19. Tlepmioro CTOPIHKOIO € TUTYJIBHUN apKyIl, SIKAW BKJIIOYAIOTH O 3arajabHOI

HyMmepallii cTOpiHOK poOoTu. Ha TUTynpHOMY apKylili, 3aBJIaHHI CTOPIHKM HE CTaBJISTh, HA



HACTYITHUX - HOMEP MPOCTABISAIOTH Yy IPABOMY HIKHBOMY KYTl CTOPIHKM 0€3 Kpanmky B KiHIII.

3actynuuk aupekropa 3 HP //%%7 :
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