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1. BAT'AJIBHI HOJIOKEHHSA

1.1. Hum IlonokeHHSIM BCTAHOBJIOETHCS MEXaHI3M BUTOTOBJIEHHS, BUJayl, OOJIKY
JIOKYMEHTIB Mpo (paxoBy NepeABUIIY OCBITY Ta JOAATKIB O HUX 32 aKPEAUTOBAHOIO OCBITHHO-
npodeciifHOI0 TPOrpaMolo, [0 BUTOTOBISIOTHCS JIPYKAPCHKUM CIIOCOOOM, MEpeiK 1 3pa3ku
SAKUX  3aTBEP/KCHI  BIAMNOBIJHUMHM HOPMATHUBHHUMH JIOKYMEHTaMHU Ta BHUJAIOThCSA
KpuBopizbkuM ¢GaxoBUM KOJEIHKEM TOPTiBIl Ta TOTEIbHO-PECTOPAHHOrO O13Hecy (mami —
Konemx).

1.2. TlonoxenHsa po3pobieHe BiANOBIAHO 10 3akoHiB Ykpainu: «IIpo ocBiTy» (BiA
05.09.2017 p. Ne 2145-VIII); «IIpo daxoBy nepensuiiy ocBity» (Big 06.06.2019 p. Ne 2745-
VII); «IIpo enextponHi noBipui nocayru» (Big 05.10.2017 p. Ne 2155- VIII); [Tonoxenns npo
€Uy nepkaBHy €JIEKTPOHHY 0a3y 3 MUTaHb OCBITH, 3aTBEPKEHOTO Haka3oM MiHicTepcTBa
ocBiTU 1 Hayku Ykpainu Big 08 uepBHs 2018 poky Ne 620, 3apeecTtpoBanoro B MiHicTepcTBi
roctuilli Ykpainu 05 xoBTHs 2018 poky 3a Ne 1132/32584; IToctanoBu Kabinety MiHicTpiB
VYkpainu «IIpo BopsakyBaHHsI TpaHCHITEPAIlli YKpaiHCHKOTO andaBiTy JaTUHUIICIO» Bl 27
ciyas 2010 p. No 55 (i3 3MiHamu 1 JonoBHeHHsIMU, BHeceHUMHU [loctanoBamu KabGinery
MinictpiB Ykpainn); Haka3is MinicTepcTBa OcBiTH 1 Hayku Ykpainu: «lIpo qokymeHTH npo
(daxoBy nepensuiily ocBiTy» Bif 26 kBiTHS 2021 p. Ne 466; «IIpo 3atBepmxenus Ilopsaky
BUT'OTOBJICHHSI, BUTOTOBJIEHHS, B 1aul, 001Ky JOKYMEHTIB PO (paxoBy NepeABUIILy OCBITY Ta
JOJIaTKIB J0 JIOKYMEHTIB mpo (axoBy mnepenBuiny ocBiTy» Bif 15 BepecHst 2021 No 988,
3apeecTpoBaHoro B MiHictepcTBi rocTullli Ykpainu Bix 11 nucronana 2021 poky 3a No 1487 /
37109.

1.3. Y ubomy IlonoxxeHH1 TEpMIHU BXKUBAIOTHCS B TAKOMY 3HAUYECHHI:

- BUTOTOBJICHHS IOKYMEHTIB PO (PaxoBy MepeBUIILY OCBITY — MPOLIEC BIATBOPEHHS HA
MartepiaibHOMY HOCI11 nmoJirpagiyHuM crnocodboM iH(opMaiiii, 0 BiATBOPIOETHCS B TOKYMEHTI1
po (haxoBy NepeABUIILY OCBITY, OTPUMaHY KOJEIKeM 3 €AMHOI IepKaBHOI €JIEKTPOHHOT 0a3u
3 nmutanb ocBiTu (Ham — €JIEBO), Ta BHecenns uiei iHdopmarii 10 PeecTpy 10KyMeHTIB po
(daxoBy nepeasuiy ocity €EJEBO (nami — Peectp);

- BIJIIOBiIaJIbHA 0co0a — 0co0a, siIka € IITaTHUM MpaliBHUKOM KOJIEIXKY, Ha SIKY,
BIIMOBIHO 70 HaKazy AMPEKTOpa KOJEIXKYy, MOKIAJECHO OOOB’S3KH II0J0 CTBOPEHHS B
€JIEBO 3amonnens 1 BHeceHHs 10 €JIEBO indopmartii npo Buaady JOKYMEHTIB PO (paxoBy

MepEIBUIILY OCBITY;



- IOKYMEHT Tpo (axoBy NEpEeABUIIY OCBITY — iH(opMallis (y TOMY YKCI EPCOHAIbHI
JlaH1), CTBOpeHa (BHeceHa KojemxeM) Ta chopmoBana B €JIEBO nuiie 3a akpeIuTOBaHOIO
OCBITHBO-TIpO(eciiiHOI0 mporpamoro 3rimHo 3 Ilepemikom iHdopmarliii, ska TOBHHHA
MICTUTHCS B JOKYMEHTI Mpo (axoBy TMEpeABUINY OCBITY, 3aTBEP/P)KCHHUM HaKa30M
MinicTepcTBa OCBITH 1 Hayku YKpainu Big 26 kBiTHS 2021 poky Ne 466, 3apeecTpoBaHUM Y
MinictepcTBi toctumii Ykpainu 11 depBus 2021 poxy 3a Ne 787/36409 (mam — Ilepemnik
iH(opMaiiii), BIATBOpEeHa Ha MaTepiaJbHOMY HOCIT MOMIrpapiyHUM CIIOCOOOM, 13 3a3HAYEHHSIM
HaliMEHYBaHHsI OpraHy akpeauTallli Ta BHeceHa 10 Peectpy mpo 3100yTi 000010 OCBITHBO-
npodeciiHuil CTYIiHb, CHEHIAIbHICTh, CHEIlaai3allilo, OCBITHbO-MPO(ECIiiHy mporpamy,
npodeciitHy kBanidikailito (y pa3i IPUCBOEHHS);

- JIOJATOK JI0 JOKyMEHTa mpo (paxoBy MepenBHUINY OCBITYy — HEBIJ €MHAa 4YacTUHA
JIOKyMEeHTa Ipo (haxoBy MEPE/IBUIILY OCBITY, BIATBOPEHA Ha MaTepialibHOMY HOCI1, 110 MICTUTh
iHpopMalito (B TOMY 4YHMCIl MEpPCOHANbHI JaHi), CTBOPEHY (BHECEHY KOJIEJKEM) Ta
chopmoBany B €JIEBO, 3rigno 3 Ilepenikom iHdopMariii, a Takoxk iHGoOpMaIlito Tpo BUAAHI
OpraHoM akKpeauTallii BIAMOBIIHI aKpeauTaliiiHl cepTudikaTu, PIIIEHHS Ta BHECEHA 0
Peectpy;

- nyOiiKaT JOKyYMEHTa Mpo (paxoBy MEpeaBUINY OCBITY — ApYruil abo HACTYNHHM
MPUMIPHHK JIOKYMEHTA Mpo (PaxoBy MEPEeBUIILY OCBITY, Y IKOMY BIATBOPEHO 1H(MOpMaIIiio 3
OpHUriHaJia JOKyMEHTa Npo (axoBy MEPEBUIIY OCBITY Ta SIKMM Ma€ OJIHAKOBY 3 OPUTIHAIOM
IOpUJINYHY CHUJIYy, 1[0 BUTOTOBJIEHHII MOBTOPHO 3 MiJICTaB, Bu3HaueHux y Ilopsaky
BUTOTOBJICHHS, BUAa4l, 001Ky JOKYMEHTIB IIpo (paxoBy Mepe/BUILY OCBITY Ta JOJATKIB JI0
JOKYMEHTIB Ipo (axoBy nepeasBuIly ocBiTy» BiJ 15 Bepecusa 2021 Ne 988, 3apeectpoBaHoro
B MinictepcTsi roctuiiii Ykpainu Big 11 nucronana 2021 poky 3a Ne 1487 /37109;

- IyOiikar jojaTtka 10 JOKyMeHTa mpo (axoBy MEpPeNBHUILY OCBITY — Apyruii abo
HACTYIIHUM TMPUMIPHUK J0AaTKa 1O JOKyMEeHTa NOpo (axoBy NEpeaBUILY OCBITY, IO
3aMOBJISIETHCS, BUTOTOBISIETHCSA, BUJAETHCS Ta OOJNIKOBYeThbCs BiAmoBigHO 10 I[lopsaky
BUT'OTOBJICHHS, BUAa4l, 00Ky JOKYMEHTIB IIpo (paxoBy Mepe/BUIILY OCBITY Ta JOJATKIB /10
JOKYMEHTIB Ipo (axoBy nepeasBuly ocBiTy» BiJ 15 Bepecusa 2021 Ne 988, 3apeectpoBaHoro
B MinicTepcTsi roctuiii Ykpainu Big 11 nmucronana 2021 poky 3a Ne 1487 / 37109;

- 3aMOBJIEHHA Ha (GopMmyBaHHs 1H(OpMaIll — €IeKTPOHHUN JOKYMEHT, CTBOPEHHH 1
30epexxennit y €/IEBO BinnoBiganbHOK 0CO00I0 3 HAKIAJAHHSIM €JIEKTPOHHOTO MIIHUCY, 110

0a3yeThcs Ha KBaTI(h1IKOBAHOMY cepTU]IKATI €EKTPOHHOTO MIJIMKUCY II€T 0COOU Ta JUPEKTOpa



KOJIEJIKY;

- 3aMOBJICHHSI IOKYMEHTIB Mpo (axoBy MEPEABHUIIY OCBITY — MPOLIEC CTBOPEHHS Ta
00po6xu B €IEBO 3amoBiieHHst Ha opMyBaHHs 1HPOpMAIIii, IO BIATBOPIOETHCA B TOKYMEHTI1
po (axoBy MEPEABUILY OCBITY;

- 00JIIK JIOKYMEHTIB Mpo (axoBy MEpenBUILY OCBITY — MPOILEC HAKOMHYECHHS,
YHOOPSIAKYBAHHS, y3arajJbHEHHS Ta 30epiranHs iHdopmaili npo TOKyMeHTH (AyOmikaTu
JIOKYMEHTIB) TIpO (paxoBy MepeBUILY OCBITY, 110 BiIOyBaeThes B Peectpi;

- peecTpaliiHuii HOMEp JOKyMeHTa Mpo (haxoBy IMEpeaBHINY OCBITY (IoAaTKa 10
JOKyMeHTa Tipo (axoBy mnepeaBuily ocBity) — cdopmoBanuit y €JIEBO yHikanbHU
(BacHuUil) HOMEp JAOKyMEHTa Mpo (axoBy MEpeABUILY OCBITY (qyOiikaTta JOKyYMEHTa MpO
(axoBy ImepeaBHIly OCBITY), JIoJaTKa A0 JOKYMEHTa MNpo (axoBy MEpeIBUILY OCBITY
(myOmikata pgomaTtka 10 JOKyMEHTa Npo (axoBy NEpeABHUINY OCBITY), IO € HOro
inenTudikaropom y Peectpi, hopmar sikoro BusHavyae TexHiuHui agminictparop €JIEBO.

1.4. Konemx ctBoproe B €JIEBO 3amoBiienHst Ha popMyBaHHS:

-iH(opmaIlii, 1o BIATBOPIOETHCS B TOKYMEHTI MPo (PaxoBy NEpeABUILY OCBITY, B KA
MICTUTBCS, Y TOMY YHUCJI1, pEECTPALITHUNA HOMEp JOKYMEHTa Mpo (axoBy MEPEABUILY OCBITY;

- iHpopMmaIlii, 10 BIATBOPIOETHCS B MOJATKY /10 JIOKYMEHTa Mpo (haxoBy MEpPEBUIILY
OCBITY, B SIKIM MICTUTBCS, Y TOMY YHUCII1, peECTPALITHUNA HOMEDP 0AaTKa JO JOKYMEHTa IMpo
(axoBy nepeABUILY OCBITY;

- MOBTOPHO1 1H(OpMaIIlii, [0 BIATBOPIOETHCS B JOKYMEHTI Mpo (axoBy MEPEBUIILY
OCBITY;

- HOBTOPHOI 1H(OpMaIlli, 1[0 BIATBOPIOETHCS B IOJATKY 10 JOKyMEHTa mpo (haxoBy
MepPEIBUIILY OCBITY;

- 1H(dopMailii, 110 BIATBOPIOETHCS B AYOJiKaTi HOKYMEHTa Ipo (axoBy HEpeABUILY
OCBITY, @ TaKOX 3AIMCHIOIOTH aHyJIIOBaHHS iH(OpMalii, M0 BIITBOPIOETHCA B JTOKYMEHTI
(myOmikaTi JOKyMeHTa) Ipo (axoBy MEPEABUIILY OCBITY;

- iHopmalrlii, 1o BIITBOPIOETHCA B AYOJIKaTI JOAATKY IO JOKYMEHTa Mnpo (axoBy
MEepPEIBUIILY OCBITY, a TaKOXK 3/IIMCHIOETHCS aHyIIOBaHHS 1HGOpPMAIli, 1110 BIATBOPIOETHCS B

oAaTKy (ayOmikarti 1ojaTka) 10 JOKyMeHTa npo (axoBy MEepeABUIILY OCBITY.



2. BUIU TA CTATYC JAOKYMEHTIB IT1PO ®AXOBY HEPEJIBULIY
OCBITY

2.1. JoxymeHTH 1mpo (HaxoBy INEPEIBHILY OCBITY 3aMOBIISIIOTBCS 1 BHUAAKOTHCA
BunyckHukaM Koiexy, siki BUKOHaJd B NOBHOMY 00Cs31 HaBYaJbHUM IUIaH 1 Oyl
aTECTOBaH1 €K3aMEHALIMHOI0 KOMICIELO.

2.2. Jlokymentd mpo (axoBy mepeaBUILy OCBITY, L0 BuUAalThcs Komemkem,
BUTOTOBJIAIOTBCS 3 JIOTPHUMAaHHSIM 3aKOHOJIABCTBA, 4 TAKOXK 3 YpaxyBaHHSAM T'PaHHYHOI
BApTOCTI BUTOTOBJIEHHS JOKYMEHTIB, 3allOBHIOIOTHCS JBOMa MOBAaMH — YKpAiHCBKOIO Ta
aHIJIIACHKOIO, a NpU LBbOMYy IepeBary, y pasl OyAb-sIKHX pO30DKHOCTEH, Ma€e TEKCT
BUKJIaICHUN YKPAIHCHKOIO MOBOIO.

2.3. Ilpm 3anoBHEHHI JOKYMEHTIB O€pyThCs [0 YyBark UIOPOKY 3aTBEPIKEHI
JTUPEKTOPOM BHUXIJIHI JaH1 00 0pOPMIICHHS IOKYMEHTIB Npo PaxoBy NEpPEABUIILY OCBITY 3
nepeikoM HalMEHYBaHb CHEIllaJbHOCTEH Ta KBamidikalliil yKpaiHCHKOIO Ta aHTIINCHKOIO
MOBaMHU.

2.4. Tlepenik TOKyYMEHTIB Npo (axoBy NMEpPEABUIIY OCBITY, 110 BUAat0Thcs Konemkem:

— nuImioM (paxoBOro MOJIOJIIOro OaKkanaBpa;

— I0AATOK J10 auruioMa ¢axoBOro MOJIOAIIOTO OakaaaBpa;

2.5. okymeHTHu npo (HaxoBy NEPEABUIILY OCBITY MalOTh CTaTyC:

~TIEPBUHHUMN — TOKYMEHT, SIKUI BUTOTOBJISIETHCS 1 BUAAETHCS BIIEPILIE;

- nyOniKaT — JOKYMEHT, SIKMM BHUTOTOBJSIETHCS 1 BHJAAETHCS Y paszl BTpaTH,
MOIIKO/IKEHHS1, BUKPAJEHHS, 3HUILIEHHSI TOILO IEPBUHHOIO JOKYMEHTA. JlogaTok 10 aumioma
po (paxoBy MepeaBUILY OCBITY 0€3 JUIIOMA HE JIMCHUH.

2.6. JlokymenTu npo ¢paxoBy MepeBUIILY OCBITY, 3a3HaueHi B 11.2.4. 1iporo [lonoxenns,
3aMOBJIIOTBCS 3aBiAyBauaMu BiaJuieHb Kosielky Ta BHUTOTOBISIOTBCS — BIANOBIAHO /10
TEXHIYHOTO OIUCY, 3aTBEPKEHOTO IMenaroriuHor paaow Koiemky Ha nosirpadiuHoMy
MIIPUEMCTB1 Y MPUOIU3HIN KITBKOCTI, BIAMOBIAHO J0 OYIKYBaHUX BUITYCKIB Ha KaJeHAapHUI
piK, 3 ypaxyBaHHSM B1JICOTKY Ha BUauy JyOJIIKaTIB 1 KIIBKOCTI JOKYMEHTIB, 31ICOBAaHUX MPU
o(pOpMIICHHI.

2.7. Cekperap HaByanbHOI yacTuHU KoJemky opraHizoBye 3aKJIFOUEHHSI I0TOBOPY MIX
Konemxem 1 monirpadiyHUM MOIANPUEMCTBOM IOAO BUTOTOBJICHHS KApPTOK JUIUIOMIB 1

IOATKIB 1O HUX.



2.8.IlepcoHanbHy BIANOBIJAIBHICT 32 IOBHOTY, JOCTOBIPHICTH i AaKTyaJIbHICTb
iH(opMallii, Mo IpyKyeThCS B JUIJIOMaX Ta JA0JaTKax J0 HUX 1 1aHuX, BHeceHux 10 €/ IEBO
HECYTh 3aB1lyBayl BIJIICHb.

2.9. Kontponp 3a cBoeyacHe BHeceHHs naHux y €JIEBO, ¢bopmyBaHHS 3aMOBIIEHb,
HaKa3ziB PO 3aBEPIICHHS HABUYAHHS, BUTSATIB 13 )KypHaJiB peecTpallii BUIAHUX JUILJIOMIB Ta iX
BepH(DIKaIio MOKJIAJEHO HA 3aB1yBayviB BIICHb.

2.10.Opranizaiiiine 3a0e3Me4eHHs] Ta KOHTPOJIb IO BUTOTOBJIEHHIO JUIUIOMIB 1

JOJIATKIB 10 HUX, 1X OOJIK MOKJIaJEHO Ha 3aBiyBayiB BII1ICHb.



3.3AMOBJIEHHSI HA ®OPMYBAHHSI IHOOPMAIIII, 11O
BIATBOPIOETHCSH B JOKYMEHTI 1PO ®AXOBY INEPEJIBUIIY OCBITY

3.1. [lincraBoto Jyisi CTBOPEHHS 3aMOBJICHHS Ha IUIUIOMU € 1H(popMallis (y TOMy YHCIi
MepCcoHaIbHI JaHl) mpo 3/00yBaviB OCBITU Ta iX HAaBYaHHS Ha piBHI ()axoBOi NMEpPEeABUIIOT
ocBiTH, 110 MicTiaThes B €JIEBO, 3rigHo 3 mopsakom:

- 3aBiAyBaul BIJJAUIEHb 32 TPU MICALl 0 AaTH BUIIYCKY 3a0€3MeuyloTh MNEpeKias
HaliMEHYBaHHs CIlelialbHOCTEN Ta KBami(ikailiil, ak1 OyyTh BIJOOpaKaTUCS Y TOKYMEHTaX
po (axoBy MNEPEABUIILY OCBITY (IUILUIOMHU Ta JOAATKU 10 AUILIOMY);

- cekpeTap HaBYaIbHO1 yacTuHU nepeBipsie y €JIEBO aHkeTHI 1aHi1 BUITYCKHUKIB:

-cepito (3a HasIBHOCT1) Ta HOMEP, KUM 1 KOJIM BUAAHUN JOKYMEHT, 110 MOCBIAYY€E 0COOyY
Ta MIATBEP/KYE TPOMAASHCTBO YKpaiHu, Ta/ad0 AOKYMEHT, 10 MOCBIIYye OCO0y Ta
MIJITBEPJIKYE 11 CrieliaIbHUM CTaTyC;

- peecTpaliiHuii HOMep OOJIIKOBOi KapTKU IJIATHUKA MOAATKIB (3a HAasIBHOCTI),
VHIKaJIbHUNA HOMEp 3amucy B €IuHOMY JepKaBHOMY JeMorpadiyHomy peectpi (3a
HasBHOCTI). Y BHUINAaAKy HOro BIICYTHOCTI BIANOBIJANbHI 0OCOOM 3BEpPTAlOThCA 10
aaminictparopa €JIEBO 3 kormi€ro nepioi CTOPIHKY NacrnopTa Ta CTOPIHKH, /i€ BIIOOpakeHa
BIIMITKA MPO BIICYTHICTH 17IeHTU(]IKALIITHOTO HOMEPA;

- IOCTOBIPHICTh MPIi3BHUIIl, IMEH, IO OATHKOBI, IaTH HAPOIKEHHS 3/100yBaviB OCBITH,
BIIMOBIHO /10 YUHHUX JOKYMEHTIB, 1110 3aCBIIUYIOTh 0CO0Y;

-TIPAaBWJIbHICTh HAMMCAHHS TPAHCIITEPOBAHUX MPI3BUIIL, IMEH, 110 OATHKOBI 0 YUHHUX
3aKOPJAOHHUX MACHOPTIB 200 1HIIKNX JOKYMEHTIB, IO 3aCBIAUYIOTH 0CO0Y (32 HAsIBHOCTI);

-¢opmy diHAHCYBaHHS, 3a IKOI0 HABUAETHCS BUITYCKHUK.

- 3aBIyBayl BIAJJIEHb 32 MICSIb 10 JAaTH BUIYCKY IOJAl0Th, BIIMOBIJAIBHINA 0C001
Konemxy no po6oti 3 €JEBO (anmiHicTpaTop), Ci1y>K00BY 3aMKCKY, /1€ TOBIIOMISIOTH PO
BUBIpeHY 1H(}OpMaIlito 1Mo 3100yBayax OCBITH JJIsl 3aMOBJICHHS JUIIJIOMIB.

3.2.Cexperap HaBuajdbHOiI 4YacTuHU TmiepeBipse y 0a31t €JJEBO patu 3akiHueHHS
HAaBYAHHS BUIYCKHHUKIB KOJEIKY [JI1 CTBOPEHHSI 3aMOBJICHHS Ha 1H(pOpMaIlilo, 10
B1100pakaeThCsa y JOKYMEHTAX Mpo (paxoBy MEPEABUIILY OCBITY.

3.3.3amoBneHHs Ha (opMyBaHHsS 1H(OpMAIIii, IO BIATBOPIOETHCS B JTOKYMEHTI MPO

OCBITY, CTBOPIO€ KOJIEXK JIJIsl OC10, SIKUM 10 3aKIHYEHHSI HABYaHHS 3a BiJIIOBIIHOIO OCBITHBO-



npodeciiHO0 TPOTrpamMoro (CIEIiaabHICTIO) 3aJUIIAETHCS HE O1IbIIE TPUILSATH KaICHIApHUX
JIHIB 1 HE MI3HIIIE JaTU 3aKIHYEHHS KOJIEKY, B MEXKaX JIIIIEH30BaHOTO 00CATY, BCTAHOBJIEHOTO
JUISL 3aKjiajy OCBITH BIJAMOBIAHO 10 JIIIEH31M Ha MPOBaJKEHHS OCBITHHOI MISUTBHOCTI Ta
HasiBHUX CepPTU(DIKATIB PO aKpeAUTAIIIIO.

AnminictpaTop popmye 3amoBienHs y €/IEBO, ne Bka3ye: Tun JoKyMeHTa (IUILIIOM
(haxoBOro MOJOAIIOro OakanaBpa), HABUAIBHUM PIK, JaTH MOYATKY HABYAHHS, 3aKIHUCHHS
HaBYAaHHS Ta BUJAyl IOKYMEHTIB Ipo (axoBy MEpeaBUINY OCBITY, (OpMy HAaBUaHHS, KypC,
CHeLiaNIbHICTh (cremianmizaiiisi), HaOyTy KBami(ikailito, OCBITHIO MporpaMmy, I[OcCaxy
KEepIBHUKA, 1M’ Ta Mpi3BUIllE KEPIBHUKA, HA3BY 30 /i ApyKy (YKPaiHCHKOIO Ta aHTIIMCHKOI0
MOBaMHU).

3.4.Ilicns mepeBipkH NaHUX, MO OyIyTh BioOpakaTUCA B AMIUIOMI aJMIHICTPATOP
¢opmye B €JIEBO 3aMOBiEHHS MO0 BUTOTOBJIEHHS JOKYMEHTIB IPO OCBITY, Ha SKl
HaKJIaJalThCs eJeKTPOHHI MHU@POB1 MIAMUCH BIAMOBIIATBHOI 0COOM 3a 3aMOBJIICHHS
JIOKYMEHTIB, AUPEKTOPa Ta MeyaTKa KOJICIKY.

3.5.3amMOBNEHHS Ha CTBOpPEHHS 1HQOpMAIlli 100 BUTOTOBJICHHS JIOKYMEHTIB PO
OCBITY nojiatoThes aaMidicTpaTopoM €/IEBO Ha mianuc TUpeKTopy KONEIKY, CKPIILTIOIOTHCS
MEeYaTKOI0 Ta 30€epiraroThCs Ha BIIICHHSX.

3.6.EnextponHi Bepcii 3aMOBJIEHb aIMIHICTPATOP HAJICUIIAE HA JPYK.

3.7.Anminictpatop 3aBanHTaxye 3 €JIEBO 3Bit «XKypnan Bupmadi», 10 MICTUTH
iH(opMairito, sika Oyzie BigoOpaxaTucs B JOKyMEHTax 1 mepejae oro Ha BiIJIUICHHS.

3.8.Haka3 mpo 3akiHY€HHs HaBYaHHsS (POPMYIOTh 3aBiyIOUl BIAJUIEHHS 1 MOJAIOThH,
BiAnoBigansHIA ocodi Komemxy mo po6oti 3 €JEBO (anminicTpaTop), sika B CBOIO Yepry
nonae craryc npo «3akinueHHst HaBuaHHs» B €JIEBO.

3.9.lummomu 1po (paxoBy NEpenBUILY OCBITY BHUIAIOTHCS BUITYCKHHKAM KOJEIKY
3TiIHO 3 HAKa30M JMPEKTOpa Ha MiACTaBl MPOTOKOIIB PIIIEHb €K3aMEHAlIMHUX KOMICIH 3
aTecralii 3100yBauiB ()axoBOi MepeIBUIIOI OCBITH.

3.10. Ilicns oTpuMaHHS OUIUIOMIB NMPO (HaxoBy MEPEABUILY OCBITY BUITyCKHUKaMHU

Konemxky, anminictparop 3 €IEBO Binnpasise ix B Peectp.



4. TOPAJOK CTBOPEHHSA JOJATKA 10 JUIIJIOMA ITPO ®AXOBY
HEPEABUIY OCBITY

4.1. IlincraBoto asisg cTtBopeHHs 3aMoBlieHHs JlonaTka € iHdopMaiiis mpo 3100yBaviB Ta
ix HaBuyaHHA, 1110 MicTAThCs B €IEBO, 3rigH0 3 TakKuM HOPSIAKOM:

- CEKpeTap HaBYaJIbHOI YaCTUHU (POPMYE Ta Y3TrOJKYE 3 TOJIOBAMU LUKIOBUX KOMICIH 1
3aBilyBaueM BiJIJICHHS 3MICTOBE HAMIOBHEHHS JI0JaTKA J10 JUIJIOMY Y YaCTHHI:

— 1HdopmMamis npo ocoly, sKii NpUcBOEHO KBamidikaiiro (Tpi3BUIE, 1M’s, JaTa
Hapo KeHHs, ko kapTku B €J[EBO);

— 1H(opMaliss Tmpo MNPUCBOEHY KBamiikaimito (Ha3Ba OCBITHHOI KBamidikaiii Ta
MIPUCBOEHUIN OCBITHBO-MTPOQECIMHUIN CTYMiHb, CIEIIaNbHICTh, Taly3b 3HAHb, HAMEHYBaHHS
Ta CTAaTyC KOJIEJI)KY, MOBA HAaBUAHHS);

— iH(opMmaIlisa npo piBeHb KBamiikailii 1 TpUBANICTS ii 300yTTs (piBeHb KBaI(iKaIlii,
TPUBAIIICTh OCBITHBO-MIPOGECIiHOT mporpamMu, BUMOTH JI0 BCTYIY);

— iH(opMallis mpo 3aBeplIeHy OCBITHBO-TIPOdeciiiHy nmporpamy Ta 3100yTi pe3yabTaTh
HaB4aHHS ((popMa 3100y TTS OCBITH, MPOTPAMHI PE3yJIbTATH HABUAHHS, CUCTEMA OI[IHIOBAHHS);

— iH(opMallis mpo akajaeMiuHi Ta npodeciiiti npana;

— J0/1aTKOBa 1H(pOpMaIlis;

— 3aCBIJTYEHHS JI0JaTKA 10 JUIJIOMAa;

— iH(opmMmartis mpo cucteMy (HaxoBoi MEePeIBUINOI OCBITH.

4.2. ChopmoBaHa Ta y3rojxeHa iHdopmallis moA0 3MICTY A0JaTKa 10 AUIUIOMA 3a
YOTUpPU MICSALI A0 JaTH BHUIYCKY IIOAAE€THCS BIAMNOBIAANBHIA 0CO0O0l, SKa MpU3HAYeHa
TUPEKTOPOM KOJEKY, JUJIsl MEepeKsialy Ha aHrJIidCbKy MOBY, SIKI IEpeAaroTh 3aBijayBadyam
BIIJIUIEHb MEepeKIaeHy 1H(OopMallio He Mi3HIIIe, HIXK 3a IBa MICAII 0 JaTU BUITYCKY.

4.3. 3aBimyBaui BiAJIeHb (POPMYIOTh JOJATKU 3 BHECEHHSIM BIAMOBIAHOT 1H(pOpMaIii
10 KO’KHOMY 3/100yBauy OCBITH Ta IEPEAt0Th €JIEKTPOHHI BapiaHTH JTOAATKIB O€3[10CEPEIHBO
BUKOHABIIO Bi/IMOBIIaJIbHOMY 3a IPYK AOJATKIB 10 AUILIOMIB.

4.4. BianoBiganapHICTh 32 JOCTOBIPHICTH 1HQOpMAIlii, IO APYKYETHCA B JUILIOMI Ta
JOJIaTKy J0 JUILIOMA HECYTh KypaTOpU aKaJeMIYHUX TPYIl, CEKpeTap HaBYaIbHOI YaCTHHH,
oneparop €JIEBO Ta 3aBimyBaui BigauieHb. EnekTpoHHuil BapiaHT mabioHy JoJaTKa [0
JUIIJIOMAa 32 KOXKHOIO CHEIIalbHICTIO 3TIJHO 3 KOXKHMM HaBYAJIbHUM IUIAHOM, 3a SIKUM

B110yBCsI BUITYCK, 30€pIiraeThCs Ha BIIUIEHHI IPOTATOM 5 POKIB MICIs BUITYCKY 32 OCBITHBO-



npodeCitHUM CTyIIEHEM.

5. AHYJIIOBAHHS THOOPMAIIIL, IO BIATBOPIOETHCS B
JOKYMEHTI (AYBJIKATI JOKYMEHTA) I1PO ®AXOBY IHEPE/IBUIIlY
OCBITY

5.1. AnyntoBanHs iHGOpMaIlii, 0 BIATBOPIOETHCA B JOKYMEHTI (yOsikaTi TOKYMEHTA)
npo (axoBy nepenBuILy OCBITY, sika MicTuThbes B €JJEBO, y Tomy uncni B Peectpi 3aiiicHIOE
koJieqx 3a ymoBu HasBHOCTI B €/IEBO iHdopmarii npo BiAMOBiIHE HaBYaHHS 3100yBaya
OCBITH, SIKIIIO:

1) He MpOMIIOB aTecTallilo;

2) HE OTpUMAaB JOKYMEHT MPo (paxoBy nepeaBUIILy OCBITY MPOTSATOM OJHOTO POKY 3 AaTH
BHJIaul, 3a3HAYEHOI B JIOKYMEHTI;

3) He oTpuMaB JOKYMEHT Mpo (axoBy MEPEIBUIILY OCBITY B KOJIEIXI OCBITH, IIO
MPUTIMHUBCA B PE3yJIbTATl peopraHizaiii (3auTTs, NpueaHaHH, MO1Ty, IepEeTBOPEHHs) a00
JIKB1AIT;

4) nabpasio 3aKOHHOI CHJIM PIIIEHHS CYJly MPO aHYJIOBaHHS JIOKYMEHTa Mpo (axoBy
MepPEIBUIILY OCBITY;

5) no momenty BHeceHnHs 10 €/IEBO indopmariii npo Bumady 1o0KyMeHTa Ipo paxoBy
MepPEeIBUIILY OCBITY BHUSIBJIEHO MOMUJIKY B 1H(pOpMAIlli, IO BIATBOPIOETHCS B JOKYMEHTI MPO
(haxoBy nepeBHUIIlY OCBITY;

6) iHdoOpMalio PO BUAAYY JIOKYMEHTa Mpo (paxoBy MEpeaBUILY OCBITY MOMMIKOBO
BHeceHo g0 €JIEBO.

5.2. Skmo iHdopMmallis, 1Mo BIATBOPIOETHCS B JOKYMEHTI Ipo (HaxoBy NEpeABHUILY
OCBITY, mijysirae anynoBanHio B €/IEBO Ha miacrasi:

- MIANYHKTY 4 myHKTY 5.1. — mix yac aHyJIIOBaHHA BIANOBiAaJIbHA 0co0a KOJNEIKY
BHOcUTh B €JIEBO HOMep CynoBoi cripaBH, JaTy CyJOBOTO PIlIEHHs, 110 HAOpaio 3aKOHHOT
CHUJIU, IPO aHYJIIOBAHHS JIOKYMEHTa PO (paxoBy Mepe/IBUIILY OCBITY;

- MIAOYHKTY 6 MyHKTY 5.1. — mijx yac aHyJIIOBaHHA BIANOBiAaJIbHA 0co0a KOJNEIKY
BHOcUTh B €J/IEBO iHpopMalio mpo A0NyleHy NOMWIKY (HIPUYMHU ii JOMYIIEHHS, BAKUTI
3aX0JIU 11010 TONEPEIKEHHS TAKUX MOMIJIOK TOIIIO).

5.3. [ndopmariis, 110 BIATBOPIOETHCS B JOKYMEHTI (JIyOJIiKaTi JOKYMEHTA) PO (PaxoBy
MEepPEJIBUILLY OCBITY, AHYJIIOETHCS aBTOMATU4YHO, y TOMy u4uciai B PeecTtpi, 3 MOMEHTY

MIITBEPI>KEHHS 11 aHYJIIOBaHHS IUIIXOM HaKJIaJaHHS €JIEKTPOHHOIO MIJANUCY, 0 0a3yeThbCst



Ha KBaNli(piKOBaHOMY cepTU(DIKaTi €JIEKTPOHHOTO MIANUCY AUpeKTopa konemky B €JIEBO. ¥V
nojanbIIoMy 1iHPpOpMaIlisi HE BUKOPUCTOBYETHCS.

5.4. Y pa3i BCTaHOBJICHHS, 1[0 aHYJIFOBaHHS 0YJIO 3/111ICHEHO MOMUIIKOBO, 1H(hOpMaIlis,
10 BIATBOPIOETHCS B JIOKYMEHTI (yOiikaTi AokymMeHTa) mpo ¢GaxoBy HEpEeABHUINY OCBITY,
MOBEPTAETHCS KOJIEIKEM 3 aHYJIbOBAHUX JI0 IOTIEPEAHBOTO CTaHy 13 3a3HAYCHHSM 1H(popMaIii
PO JOMYIIEHY TOMUJIKY (MPUYUHH i1 JOMYIIEHHS, BXKHUTI 3aX0/I1 1010 MOMEPEIKEHHS TAKUX
MOMUJIOK TOIIO), IO MIATBEPKYETHCS MUISAXOM HaKIaJaHHS €JIEKTPOHHOrO MIJMNUCY, 110
0a3yeTbcs Ha KBaNI(piKOBAaHOMY cepTH(IKATI €IEKTPOHHOIO MIANUCY BIAMOBIIAIBHOI 0COON
KOJIEJKY Ta JUpeKTopa Koyiemky. BigomocTi mpo 3MmiHy cTaHy iHopmalli, a Takox

iH(opMalis mpo nomyiieHi noMunku 30epiratotbest B €JIEBO.



6. 3AMOBJIEHHSI HA ®OPMYBAHHS TIOBTOPHOI IH®OPMAIII, 11O
BIATBOPIOETHCSH B JOKYMEHTI I1PO ®AXOBY INEPEJIBUIIY OCBITY

6.1. 3amoBieHHss Ha ¢GopMyBaHHS MOBTOPHOI 1HGOpPMAIli, 110 BIATBOPIOETHCS B
JOKYMEHTI Ipo (axoBy MepeABUILY OCBITY, 3[1MCHIOETHCS KOJIEHKEM Ha IIJCTaBl 3asBH PO
BHJIaUy JOKyMEHTa Mpo (axoBy MEpeaBHINY OCBITY, L0 NOJAEThCS y TNanepoBiid abdo
€JIEKTPOHHINA (hopmi 0c000r0, Ha 1M sl AKOi OYyJIO BUAHO JOKYMEHT PO (paxOBY NEPEIBUILY
OCBITY, 200 4Yepe3 YIIOBHOBAXKEHOI'O HEIO MPE/ICTABHUKA, Y pa3i AKIIO aHyIIOBaHHA B110YI0Ch
Ha MIACTaBl MANYHKTIB 2-4 myHKTy S.1. mporo IlomoxkeHHss abo micisi BUIIpaBIEHHS
kosiemxeM noMuwiku B €JIEBO, y pa3i skuio aHyJroBaHHS BiAOYI0Ch Ha MIACTaBl MAYHKTY
5 myskry 5.1. nporo IlonoxeHHs.

V 3asB1 3a3HAYAOTHCA:

* MPi3BHUIIIE, 1M s, 1O 0ATHKOBI (32 HASIBHOCTI), JJaTa HAPOIXKEHHS;

* cepis (3a HAABHOCTI1), HOMEP, KM 1 KOJIM BUJIAaHO IOKYMEHT, 1[0 OCBIIUy€e 0cO0y Ta
MIJITBEP/IKYE TPOMAASTHCTBO YKpaiHH, a00 JOKYMEHT, 1110 MOCBIIYY€E 0COOY Ta MIATBEPIKYE
ii ceriaabHUM CTaTYC;

* peecTpaliiftHuii Homep 0O0J1KOBOT KapTKH ITUIATHUKA MOJIaTKiB (32 HAsSIBHOCTI);

* VHIKQJIBHUN HOMEp 3amucy B €IUHOMY JiepKaBHOMY jaemorpadiuHomy peectpi (3a
HasiBHOCTI);

* MiCII€ TTPO’KUBAHHS, TeJIEPOH (32 HAIBHOCT1) 0COOU, BUITYCKHUKA;

* HailMEHYBaHHS 3aKJay OCBITH Ta PiK 3aKIHUCHHS;

* 3100yTUI OCBITHIM piBEHb; * HalMEHYBAHHS CIELIATBHOCTI (y JESKHX BUIAJKAX -
crieriajizaiiii, OCBITHbO-TIpodeCiitHOI MporpaMm);

* IpUYMHA HEOTPUMAHHS JOKYMEHTa Mo (axoBy MEPEBUIILY OCBITY (11010 MiIMYHKTIB
2, 3 myHkTy 5.1. uporo IlonoxeHHs);

* 1HII B1JIOMOCTI, Kl 3asiBHUK BBa)Ka€ CYTTEBHUMU JUIsl OTPUMaHHS JIOKYMEHTa Ipo
(haxoBy nepeBUIILY OCBITY.

J10 3asBM TOAAKOTHCA:

* 3aCB1/IU€HA B YCTAHOBJICHOMY MOPSJIKY KOIIisl PillIeHHS Cyay, 110 Ha0paao 3aKOHHOL
CWJIH, PO CKACyBaHHs PILIEHHS Cyay MPO aHYyJIOBAaHHS TOKyYMEHTa Npo (axoBy MEPEIBUILLY
OCBITY (110J10 MiAMYHKTY 4 myHKTY 5.1. nuporo IlonoxeHHs);

* 1HIIl HOKYMCHTH, SIK1 3aSBHUK BBa)Kae CYTTEBUMU IJI1 OTPUMAHHA OTOKYMCHTA IIPO



(haxoBy nepeBUIILY OCBITY.

6.2. Sxmo iHpopmarllito, MO BIATBOPIOETHCS B JOKYMEHTI Mpo (PaxoBy MHEpeABHUILY
ocBiTy, aHyiaboBaHO B €JIEBO, y ToMy umncmi B Peectpi, BIIMOBIAHO A0 MIAMYHKTY 4 MyHKTY
5.1. uporo IlonoxeHHs, y 3aMOBJIEHHI 3a3HAa4al0THCA HOMEpP CYI0BOI ClipaBy, (popma Ta gata
CYJIOBOTO PIllIEHHS, 1[0 HA0paIo 3aKOHHOI CHJIM, PO CKACYBAaHHsI PIIIEHHS Cyay, Ha MiACTaBl
akoro iH@opmarllito Oyno aHynboBaHo. [lepen cTBOpeHHSIM 3aMOBJI€HHS Ha (PopMyBaHHS
MOBTOPHOI 1H(OpMaIlii, IO BIATBOPIOETHCS B JOKYMEHTI Mpo (haxoBy MEpPEBUILY OCBITY,
BIIMOBIJaIbHA 0c00a KOJEKY 3a MOTPeOr BUIPABIISIE MOMUIIKHU B 1H(OpMAaIlii, 1110 MICTUTHCS
B €JIEBO.

6.3. SIkmo cTBOpeHE 3aMOBIIEHHS Ha (OpMyBaHHS MOBTOPHOI 1HQOpMAaIli, 10
BIITBOPIOETHCA B JIOKYMEHTI Mpo (haxoBy MEPEBUINY OCBITY BIJINOBIa€ BUMOTaM ILOTO
[TonoxeHHs1, pe3yabTaToM HOro 0OpOOKH € Mepe/laHHs KOJIEKY TEXHIYHUM aJMIHICTPaTOPOM
€JIEBO noBTopHOi iH(}opMailii, 110 BIATBOPIOETHCS B JOKYMEHTI Mpo (paxoBy mepeaBHUILY
OCBITY B €JICKTPOHHIN (popMi. Y 3aMOBIIEHH1 BIATBOPIOETHCS HATMEHYBaHHS, IKE€ MaB 3aKJIa]]
OCBITH Ha JIaTy 3aKIHYEHHS HOTr0o BUIYCKHUKOM. [1i/IncaHnTOM Takoro JOKyMeHTa po (haxoBy
NEPEABUILY OCBITY € JMPEKTOP KOJIEIXKY, SKHIl CTBOPUB 3aMOBJIEHHS Ha (hOpMYBaHHS
MOBTOPHOI 1HQopMalii, o 11 BIATBOPIOETHCS B JOKYMEHTI PO (paxoBy MEpeABUILY OCBITY,
13 3a3HaYEHHSM JaTH BUJa4l BIATOBIAHOIO JOKYMEHTA.

6.4. IToBTOopHa 1H(OpMAIIis, 110 BIATBOPIOETHCS B JOKYMEHTI PO (haxoBy MepeaBUIILy

OCBITY, MICTUTh HOBUHM peeCTpaIliiHU HOMEP TOKYMEHTa Mpo (PaxoBy MepeBUIIY OCBITY.



7. BUJAYA TA OBJIIK JOKYMEHTIB ITPO OCBITY

7.1. lokymeHTH 1po (paxoBy MEPEBUIIY OCBITY BUAAIOTHCS BUITYCKHUKAM KOJIEJIXKY Ha
M1JICTaBl HAKa3y JUPEKTOPA Ta 3aCBIIUYETHCS B )KypHAJl peecTpaliii BUIAHUX JOKYMEHTIB PO
(axoBy Mepe/BUILY OCBITY MIANUCAMU SIK OCOOH, sIKa BUAAJIa TAKUN TOKYMEHT, Tak 1 0co0u,
siKka BOro oTpuMania.

7.2. BignoBigansHa ocoba koiemky BHocuTh 1o €JIEBO indopmalio npo Bugady
JIOKyMEHTa Tpo (haxoBy MEPENBUIIY OCBITY MPOTATOM I1’SITU POOOUYUX JIHIB Bij JaTU HOro
BHJIaul, 1110 BKa3aHa B JIOKYMEHTI Npo (paxoBy nepeaBUIILy OCBITY. Y pa3l HEBU/Iaul IOKYMEHTA
po GaxoBy Mepe/BUINLY OCBITY B yKa3aHy BUIIE JATy 3 HE3AJIEKHUX B KOJECIKY MPUUMH,
iH(opMallis npo BUAAUy JOKyMeHTa mpo (axoBy IepeaBuily ocBiTy BHocuthes B €/JEBO
BIIMOBIJAILHOI0 OCOOO0I0 3aKJajy OCBITH MPOTATOM I 'ATH poOOYMX MHIB BiJ JaTh HOTO
(hakTUYHOI BUIaYl.

7.3. 3a molaHHAM 3aBiAyBauiB BIJIJIEHb HOMEPH HEBUJAHUX JOKYMEHTIB, y 3B SI3KY 3
HEOTPUMAHHAM (MIANYHKTY 2 mnyHKTY 5.1.), BlapaxyBaHHsSM 3700yBayiB OCBITUB 10
3aBEpILIECHHS HaBYaHHS TOILO, TOBUHHI OyTH aHyJiboBaH1 aamiHicTpatopoMm €JIEBO konemxky.

7.4. Iudopmamis npo ngokymeHT, 1o wmictutbess B €JIEBO otpumye cratyc
«AHYyNIbOBaHO» 3 MOMEHTY ompaioBanHs anMidictpatopom €J[EBO cdhopmoBanoro
3aMOBJICHHS Ha aHYJIIOBaHHS 1H(OpMaIlii Ipo JOKYMEHT, 110 MicTuThesi B €JIEBO.

7.5. JokyMeHTH, 5Kl OTpUMAaJU CTaTyC «AHYJIbOBAaHO», KPIM BTpadeHUX (3aryOieHux,
3HUIIEHUX TOIO), IHPopMmaIlis npo ki MicTuthes B €JIEBO npotaroMm Tprox poOOYUX AHIB,
MIJJISATAI0Th 3HUIIEHHIO KOMICIEID, CTBOPEHOIO HAKa30M JAUPEKTOPa KOJEKY Y CKIIaJl TPhOX
ITATHUX TpaliBHUKIB Koiemky. Komicis ckiiazae akT Mpo 3HUIIECHHS JOKYMEHTIB, KU
3aTBEPKYETHCS JUPEKTOPOM KOIEIKY.

7.6. Ins oTpuMaHHS IOKYMEHTIB BUITYCKHUK 3000B’S3aHUN MOJATH Ha BIIIIJICHHS
3alOBHEHUM OOX1THUMN JTUCT.

7.6. Onepkat JOKYMEHTH BUIYCKHHK MOXE TUIbKK BJIACHOPYY 3 Mpea SIBICHHSAM
nacrnoprta abo HOro MpeacTaBHUK, Ha SKoro odopmieHa HOTapiajdbHa JIOBIPEHICTb.
JIOKyMEHTH MOIITOIO HE MEPECUIIAIOTHCS.

7.7. 1 001Ky Ta BUAa4l JUIIOMIB BUKOPUCTOBYEThCS « KypHan peecTpaliii BUIaHUX
muriomiBy (hopmyetbes B €JIEBO), cTOpiHKM SKOTO HYMEpYIOTHCS, MPOIIMBAIOTHCS Ta

CKPIIUTIOIOTHCS MIAMUCOM TUPEKTOPA KOJIEIKY Ta TepOOBOIO MEYATKOIO.



7.8. Jlo kHUTH 00JIIKY 3aHOCATHCS TaKl aH1 MO0 AUIIOMA MPO OCBITY: — MOPSIAKOBUM
peecTpariiHuii HoMep, SKHi CKJIadaeThCs 3 JBOX YHCEN, 3allMCaHuX dYepe3 aApid, ToOTo
MOPSAKOBHUI HOMED 1 PiK, KOJU BUJaBaBcs AOoKyMeHT (Hampukian E 36 /2021 o3Hauae, mio
BUJIAaHUH JOKYMEHT 3apeectpoBanuii mij Ne 36 y 2021 porri);

— Mpi3BHIE, 1M’ 0CcOOH, SKii BHAAHO JWUIUIOM; — Ha3Ba OCBITHBO-MPOQECciiHOl
MpOTpaMu Ta CHEI1aJbHOCTI,

— IPUCBO€EHA KBamiikailis;

— JlaTa pIlIeHHs eK3aMeHaIlIiHO1 KOMICIT;

— cepis 1 HOMep JUTIOMa;

— cepis 1 HoMep JI0JlaTKa JI0 JUTIIIOMA;

— JaTa BUJlayl JUILJIOMA PO OCBITY;

— MIAIIMC 0COOH, SKa BHAAJIa TUILIOM;

— MIAMUC 0COOH, SIKa OTpUMalia IUTLIOM;

7.10. XKypnanu peectpailii AUIIOMIB MEPEIAIOTHCS B apXiB KOJICIKY ISl TOAAIBIIOTO
30epiraHHs.

7.11. KomneHcanito BUTpAT 32 BATOTOBJICHHS AUIUIOMIB IIPO (paxoBy NMEpEABUILLY OCBITY
3M1MCHIOE 0c00a, siKa X oTpuMye ( y pasi, SIKIIO 11 BUTPATH HE MOKPUBAIOTHCS 3 IEP>KaBHOTO
(perioHanbHOr0) OIOIKETY.

7.12. bnanku CBIAOLUTB IPO OTPUMAHHS MOBHOI 3arajibHOi CEpeIHbOI OCBITH Ta MPO
0a30By CEpelIHIO OCBITY , AUIUIOMIB Ta JOJIATKIB A0 HUX € JOKYMEHTaMHU CYBOPOI 3BITHOCTI 1
30epiraloThCcs y KOJEIXK1 10 3aKIHUEHHS] HaBYaHHS B 0CO00BIi cripaBi. CB1AONTBA Ta A0JaTKH
JI0 HUX BUJAIOTHCS PA30M 3 IUIIOMOM, 200 BUJIAIOTHCSA OKPEMO MICIIs BiIpaxyBaHHS CTyACHTA

13 KOJIEIIXKY.



8. BUJAYA TA OBJIK AYBJIKATIB BUJAHUX JOKYMEHTIB ITPO
GAXOBY HEPEJABALLY OCBITY

8.1. JlyOmikar nurmioMa Ta JoAaTka 10 HbOTO BUTOTOBISIETHCS Y pasi:

1) BTpaTH, BUKpaIeHHS, 3HUILIEHHS JUIJIOMA TOIIIO;

2) MOWIKOJKEHHS AUTIOMA, 1110 TPU3BENIO 10 MOPYIIEHHS 1UTICHOCTI 1H(OpMaIIii;

3) HEMOXKJIMBOCTI BCTAaHOBUTHU JI0JATKOBY 1H(OpMaIIi0 MPO MEPBUHHUN JUILIOM, IO
HeoOXiaHa sl HOro MiArOTOBKHU JI0 MIXKHAPOJHOTO OOIry, MPOCTABJICHHS amoCTHIs Ta/ado
Jeranizailii uepe3 BTpaTy, 3HUILEHHS Y1 HEJOCTYIHICTh apXiBY KOJEIKY;

4) HasIBHOCT1 MOMWJIOK Y JTUTIIIOMI;

5)3MiHM (KOPEKIIli) CTaTeBOI HAJIEXKHOCT1 OCOOH, Ha 1M 4 SIKOT 0YyJIO BUJIAHO JTUILIIOM;

6) HEBIIMOBITHOCT] AUILIOMA 3pa3Ky, BCTAHOBJIEHOMY Ha J]aTy WOro BHUJIayi;

7) HEOTpUMAaHHS 0CO0O0 TUIJIOMAa MPOTSITOM OJHOTO POKY 3 JaTH BUAA4i, BKa3aHOI B
JIOKYMEHTI.

8.2. JlyOmikaT auruioMa Ta JA0JaTKa J0 HbOTO BUTOTOBIISIIOTHCS Ta BHUAAIOTHCS 3a
MMCBMOBOIO 3a51BOI0 0COOH, Ha 1M’ SIKOi 0yJI0 BUJAHO NMEPBUHHMM TUIIIIOM. 3asiBa MOJAETHCS
HE 0coOHCTO 200 Yepe3 YIIOBHOBAKEHOTO ITPEICTABHUKA 3aBlAyBavy BIUIIJICHHS.

J10 3aBM TONAETHCA:

— 3roJia Ha 0OpOOKY NEPCOHANBHUX TAHUX;

— ra3eTra 3 OrOJIOLICHHSIM PO BU3HAHHS BTPAUYCHOTO AUIIOMA HEIIMCHUM,;

— KBUTAHIIIS TPO OILJIATy 32 BUTOTOBJICHHSI IOKYMEHTIB;

— KOIIisl TacropTa rpoMajisHIHA Y KpaiHu;

— KOTIis 3aKOPIOHHOTO TaciopTa (3a HassBHOCTI);

— KOIisl 11eHTU(DIKaIIITHOTO KOy

— KOIIisl BTpAY€HOr0 JUIJIoMa (32 HasiBHOCT1) a00 OpUTiHAJ MOMIKOIKEHOT0;

— KOIIisI CBIJIOITBA MPO OJAPYKEHHS (32 HEOOX1THOCT1).

8.3. 3asBa ocoOU BI3y€ThCA Ha IIiJICTaBl BHUILEBKA3aHUX JHKEpENl 3aBlayBaueM
BIIJIUICHHS 1 3aCTYITHUKOM JUPEKTOpPa 3 HaBYaIbHOT poOOTH, (POpMYyeThCS HaKa3 MPo BUAAUY
nyOJtikaTa quriomMa Ta/ado go/aTka A0 JUIIoMa.

8.4. Y nyOmnikaTi nogaTka 0 JUILJIOMA BIATBOPIOETHCS 1HGOPMAIlisl, OTpUMAaHa 3 OJTHOTO
13 JDKEpe:

— apxIBY KOJEIKY;



— €J1IEBO;

— 3QJIIKOBOI KHUXKKH, Yy SIKIM MICTUTBCSI IHOpMaIlis PO BUKOHAHHS 0COO0I0 OCBITHBOI
MpOrpaMu Ta MPOXOJIKEHHS aTeCcTallii;

— 3acBiJlY€HA B YCTAHOBJIECHOMY MOPSIAKY KOIisl MEPBUHHOTO J0JATKa IO JOKYMEHTA,
MyOJIiKaT SIKOTO 3aMOBJISIETHCSL.

8.5. ¥ nyOnikaTi numioMa Ta oJaTKa JO0 HbOTO, BIATBOPIOETHCA BCsI IHPOpMAITis TTPO
JOKYMEHT Mpo (axoBy MEPEABUILY OCBITY, IO MICTHJIACh Yy MEPBUHHOMY JIOKYMEHTI,
chopmoBana B €/IEBO, Ha nijcTaBl 3aMOBJICHHS KOJIEKY.

8.6. Y pasi 3aMoBIIeHHs nyOiikara, BIANOBIAHO 10 MiANyHKTIB 2,4,5,6 myHKTy 8.1.,
JIOIA€ThCSL OpPUTIHAT JUIJIOMA, JyOJIKaT SIKOrO HEOOXIHO BUTOTOBUTH. OpuriHan
3HUIIYETHCS MO aKTy B YCTAHOBIEHOMY MOPSAJIKY MPOTATOM 3-X pOOOYUX NIHIB 3 MOMEHTY
nojayvi 3aMOBHUKOM 3asiBU Ta aHynoeThesa B €JIEBO.

8.7. Y BepXHbOMY MpPaBOMY KYTi JWUIUIOMA Ta J0JAaTKa JO HBOTO IMPOCTABISETHCS
BiaMiTKa «[[yonikar» / Duplicate» (yKkpaiHChbKOIO Ta aHTJIIHCHKOIO MOBaMH).

8.8. ybumikat aumnioma Ta JoJaTKa A0 HbOI0 BUTOTOBISIOTHCA 32 (POPMOIO, YUHHOIO Ha
naTy Bujadi gyOmikarta.

8.9. V ny6mikari IuIioMa Ta A0JAaTKy /10 HbOTO, BIATBOPIOETHCA HAMMEHYBaHHS, SIKE
MaB KOJEIK Ha JaTy 3aKiHYeHHS WOro BUITyCKHHUKOM. JlyOmikaT aurmiioma MiJIUCYEThCS
JTUPEKTOPOM 1 CKPITUTIOETHCS MEYATKOI0 KOJEIKY 13 3a3HAUYCHHSAM JaTu mignucy. yomikary
numioma B €JIEBO npucBoro€eThHCS HOBUM HOMED.

8.10. Bupmauy Ta 00K ayOMiKaTiB JIUIUIOMIB Ui BUIIYCKHUKIB MHUHYJIHUX POKIB
MOKJIaJICHO Ha 3aBiayBayiB BigAUIeHHsAMH. [HPopMmallis mpo Buaauy ay0I1iKaTiB BHOCUTHCS J10
«KypHany peectparnii BUAAHUX JOKYMEHTIB», a TaKOK (OPMYETHCS BUTAT 3 KypHaly B
€JIEBO, enexTpoHHUI BapiaHT SIKOTO BEPUDIKYETHCS.

8.11. Komii gy0mnikaTiB BKJIaIatOThCS JO BIJIMOBIAHMX OCOOOBUX CHPAB BUIYCKHUKIB B
apxiBi.

8.12. KomreHcallito BUTpaT 3a BUTOTOBJIEHHS IyOJIIKATIB BUJIAHMX JIUIUIOMIB IIPO
(haxoBy mepeBHUIIly OCBITY Ta AOJIATKIB JI0 HUX 3IIMCHIOE 0c00a, sIKa iX OTPUMYE.

8.13. Opepxatu ayOmikaT AMIUIOMA Ta JOAATKA 10 HHOTO BUIYCKHUK MOXE TUIBKH
BJIACHOPYY 3 Mpe]a sBICHHSAM macnopta abo HOTro MpeACTaBHUK, Ha sKOTO odopmieHa

HOTapiajabHa JOBIPEHICTh. JJOKYMEHTH MOIITOI0 HE MEPECUTTAIOTHCH.



9. BUJAYA TA OBJIIK AKAAEMIYHUX JOBIJOK

9.1.CtyneHnry, KUl BiIpaXxOBaHUN 3 KOJIEIKY /10 3aBEPIICHHS HABYAHHS 32 OCBITHBO-
npodeciiiHolo mporpamMoro, abo 3a 3asBOI0 CTYAEHTa, SKUM HABYA€ThbCS, BUJIIAETHCS
aKaJieMiyHa JIOB1JIKa BCTAHOBJICHOTO 3pa3ka, 10 MICTUTHh 1HGOPMAIII0 MPO pe3ysbTaTH
HaBYaHHS, HAa3BU JUCLUMILUIIH, OTPUMAaHI OLIHKH 1 3700yTy KuIbKicTh KpeauTiB €KTC.

9.2.Ctynenry, sKdii HaBYaBCS B JEKUIBKOX 3akjajax (paxoBOi MEpeaBHUINOI OCBITH,
BHJAETHCS aKaJeMiuHa JOBIJKA, J0 SIKOI BHOCATHCS OILIIHKH, OJIEp>KaHl HUM II1]T YaC HaBYaHHS
B ycix 3akianax ocBiTh. Cekperap BIIIIJIEHHS BHOCHUTH 0 aKaJEMIYHOI JOBIAKU TeEpes
MEepPEeNIiKOM JUCHMIUIIH, CKIQJACHUX B KOJEIXKI, JUCHMUIUIIHU, CKJIQJCHI B 1HIIUX 3aKjaaax
OCBITH Ta BKa3y€ Ha3BU I[UX 3aKJIaJiB OCBITH.

9.3.AkazeMIuHi JOBIJIKH PEECTPYIOTHCS CEKpeTapeM BiauieHHs B «KypHaii Bugaui Ta
00JIIKYy aKaJIeMIYHUX JIOBIIOK» 32 PEECTpaIliiHUM HOMEPOM, SIKMM CKIIAJAa€ThCs 13 IBOX JITEP
1 TOPSIAKOBOT'O HOMEDY.

J1o KypHaly BHOCSITBCS TaKl JaHI:

— MOPSAKOBHI HOMEP MPOBEACHOTO 3aMUCy, SIKUM HaJall € peecTpaliiiHuM HOMEpOM
aKaJeMIYHO1 JOBIJKH Ta CKJIATA€ThCS 13 JBOX YHCEI, 3allUCaHUX 4epe3 Api0 (Hampukiai,
23/21 o3Hauae, 110 3aMKC B KypHAJIl peecTpallii BU1aul akaeMIdYHUX JOBIJOK MTPOBEAEHO M1
No 23 y 2021 pormi);

— iH(dopMaris npo 3100yBava OCBITH (MPi3BHUIIE, 1M s, JaTa HAPOKEHHS, KOJ KapTKU B
€J150);

— 1HdopMaliss Tpo HaBYaHHA (HaiMEHYBaHHS KOJEIXKY, MICIIE3HAXOKEHHS,
BIJIJIUIEHHS], OCBITHBO-TIpO(eCciiiHa mporpama, raity3b 3HaHb, CIEHIATBHICTh, MOBA HaBUYAHHS,
dbopma 3100y TTS OCBITH, TEPMIH HAaBYAHHS, IOKYMEHT, 1110 OYB MiJICTABOIO AJISI BCTYNY);

— iH(opMarlis Mpo aKaaeMiuHy MOOLTBHICTb;

— pe3yabTaTy HaBYaHHSI.

9.4.AkagemiuHa 10BiAKa (OpUTiHA) BUJAETHCS OCOOUCTO HA MPOXAHHS CTYACHTA, SIKUM
HaBYa€THCS a00 BiipaxoBaHiil 0co01, a ii Komisl BKJIaIa€ThCs 10 BIJIMOBIAHOT 0COOOBOI CIIpaBu
B apXxiBi.

9.5.AkagemMiuHa NOBiJKa MOXKe OyTH BUJIaHA MPEACTABHUKY OCOOM 3a HOTapiajbHO
3aBIPEHUM JIOPYUYECHHSIM. AKaJE€MIUHI IOBIIKM MOIITO0 HE MEPECUITAIOTHCH.

9.6.Y pa3i BTpatu (3a3y0JIeHHS, 3HUIIEHHS ) 400 MOIIKOIKEHHS aKaJIeMI4HOl JOBIIKH,



0c001, Ha yKe iM’s1 OyJia BUJaHa akaJeMidHa JOBIJKa Ha IT1CTaBl 3asBU Ta oroJiomeHHs y 3MI
BUJIA€ThCS NyOnikar 3 mo3Haukow «/lyomikat»y/Duplicate/ (ykpaiHChKOIO Ta aHTIINCHKOIO
MOBaMH) B IPABOMY BEPXHbOMY KYTi MEPIIOi CTOPIHKH aKaJEeMIYHO1 JTOBIAKU Ta TPOBOIUTHCS
3amuc cekperapeMm BiaauieHHd B «OKypHani peecTpanii BUAadl akaJeMIYHUX JOBIIOK» 3

NpUMITKOIO «JlyOmikar».



10. IPUKTHIEBI NOJOKEHHSA

10.1. ITonoxkeHHs1 3aMPOBAIKYETHCSA B JIIF0 3 MOMEHTY 3aTBEPJIKEHHSI MEJaroriuHo0
panoto Konemky. 3miHu Ta 1onmoBHEHHS 10 [loyioyeHHS BHOCSTHCA Ta 3aTBEPIXKYIOTHCS
neaaroriyHoro pajnoro Konemxky y ToMmy K nopsaxy, mo i came [lonoxeHHs.

10.2. KonTpons 3a norpumaHHsIM BUMOT [l0J0KEHHS NMOKIANAETHCA HA 3aCTYyIHUKA
TUPEKTOpa 3 HaBUAJIbHOI pOOOTH, 3aBilyBauiB BIIJIUICEHb, NPAIlIBHUKIB OyXranrepii,
aaminictparopa €JIEBO, cekperapst HaBYaIbHOI YaCTUHHU.

10.3. IligcraBoro sl COMCaHHSA AMIUIOMIB (aXxOoBOTO MOJOAMIOrO OakajaBpa Ta
JOJIATKIB 0 AUIIoMa (PaxoBOro MOJOJIIOTO OakajgaBpa € HaKa3 Mpo 3aBEpPUICHHS] HABUYAHHS

Ta aKT PO IX COUCAHHSA, TOJAHHUM 3aBIlyBayeM BIJAUICHHS 10 OyXxranrepii.

3actynHuk aupekropa 3 HP




